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COLLECTIVE BARGAINING AGREEMENT BETWEEN 

VILLAGE OF ORLAND PARK, ILLINOIS 

AND 

METROPOLITAN ALLIANCE OF POLICE CHAPTER 159 

THIS AGREEMENT entered into by the VILLAGE OF ORLAND PARK, ILLINOIS 
(hereinafter referred to as the "Village" or the "Employer") and the METROPOLITAN 
ALLIANCE OF POLICE, ORLAND PARK CHAPTER 159 (hereinafter referred to as the 
"Chapter" or "Chapter #159") is in recognition of the Chapter's status as the representative of the 
Village's non-supervisory sworn peace officers and has as its basic purpose the promotion of 
harmonious relations between the Employer and the Chapter; the establishment of an equitable 
and peaceful procedure for the resolution of differences; and the establishment of an entire 
agreement covering all rates of pay, hours of work, and conditions of employment applicable to 
bargaining unit employees. 

Therefore, in consideration of the mutual promises and agreements contained in this 

Agreement, the Employer and the Chapter do mutually promise and agree as follows: 

ARTICLE I 
RECOGNITION 

Section 1.1. Recognition. The Village recognizes the Chapter as the sole and exclusive 
collective bargaining representative for all full-time sworn peace officers below the rank of 
sergeant", but excluding all sworn peace officers of the rank of sergeant and above, all 
supervisory, confidential and managerial employees as defined in the Illinois Public Labor 
Relations Act and all other Village employees. 

Section 1.2. Probationarv Period. The probationary period shall be eighteen (18) months 
in duration. Time absent from duty or not served for any reason shall not apply toward 
satisfaction of the probationary period. During the probationary period, an officer is entitled to 
all rights, privileges or benefits under this Agreement, unless otherwise expressly provided, 
except that the Village may suspend or discharge a probationary officer without cause and such 
officer shall have no recourse to the grievance procedure to contest such a suspension or 
discharge. 

Section 1.3. Chaoter Officers. For purposes of this Agreement, the term "Chapter 
Officers" shall refer to the Chapter's duly elected President, Vice President, SecretarylTreasurer 
and two (2) sergeant of arms. 

With the prior approval of the Chief, the Chapter President, Vice President and Treasurer 
shall each be allowed up to one (1) hour of duty time in each normal work week for the 



performance of Chapter business. Unused time shall not accumulate nor shall time be borrowed 
from future weeks. 

Section 1.4. Fair Representation. The Chapter recognizes its responsibility as  bargaining 
agent and agrees to fairly represent all employees in the bargaining unit, whether or not they are 
members of the Chapter. 

Section 1.5. m. Wherever the male gender is used in this Agreement, it shall be 
construed to include both males and females equally. 

ARTICLE I1 
LABOR-MANAGEMENT MEETINGS 

Section 2.1. Meeting Request. The Chapter and the Employer agree that in the interest 
of efficient management and harmonious employee relations, that meetings be held if mutually 
agreed between Chapter representatives and responsible administrative representatives of the 
Employer. Such meetings may be requested by either party at least seven (7) days in advance 
unless mutually agreed otherwise, by placing in writing a request to the other for a "labor- 
management meeting" and expressly providing the agenda for such meeting. Such meetings and 
locations, if mutually agreed upon, shall be limited to: 

(a) discussion of the implementation and general administration of this Agreement; 
and 

(b) notifying the Chapter of changes in conditions of employment contemplated by 
the Employer which may affect employees. 

Section 2.2. Content. It is expressly understood and agreed that such meetings shall be 
exclusive of the grievance procedure. Specific grievances being processed under the grievance 
procedure shall not be considered at "labor-management meetings" nor shall negotiations for the 
purpose of altering any or all of the terms of this Agreement be carried on at such meetings. 

Section 2.3. Attendance. Attendance at labor-management meetings shall be voluntary 
on the employee's part, and attendance during such meetings shall not be considered time worked 
for compensation purposes unless the meeting can only be scheduled for work time. Normally, 
three (3) persons from each side shall attend these meetings, schedules permitting. 

ARTICLE I11 
MANAGEMENT RIGHTS 

Section 3.1. Management Rights. Except as specifically limited by the express 
provisions of this Agreement, the Village retains traditional rights to manage and direct the 
affairs of the Village in all of its various aspects and to manage and direct its employees, 
including but not limited to the following: to plan, direct, control and determine all of the 
operations and services of the Village; to supervise and direct the working forces; to establish the 
qualifications for employment and to employ employees; to schedule and assign work; (to 
determine the work week of employees and to establish the starting and ending times of the work 



day; to assign or to transfer employees within the Department; to establish work and 
performance standards and, from time to time, to change those standards; to assign overtime; to 
lay-off or relieve employees due to lack of work or funds or for other legitimate reasons) to 
determine the methods, means, organization and number of personnel by which such operations 
and services shall be made or purchased; to contract out for goods and services of non-law 
enforcement personnel; to make and enforce reasonable rules and regulations; to discipline, 
suspend and discharge employees for just cause (probationary employees without cause as 
provided by law); to change or eliminate existing methods, equipment or facilities; and to take 
any and all actions as may be necessary to carry out the mission of the Village in situations of 
local disaster emergencies as may be formally declared by the President and Board of Trustees, 
the Village Manager or designees in accordance with the authority provided under 20 ILCS 
330511 1. In the event of such action, the provisions of the Agreement may be suspended if 
necessary, provided that wage rates and monetary benefits shall not be suspended and provided 
further that all provisions of this Agreement shall be immediately reinstated once a local disaster 
or emergency condition ceases to exist. 

Any decision to suspend the provisions of the Agreement in connection with the 
declaration of a local disaster emergency may be subject to the grievance procedure and may be 
revised if proven to be unwarranted. 

The exercise of the foregoing powers, rights, authorities, duties and responsibilities by 
the Village, the adoption of policies, rules, regulations and practices in furtherance thereof, shall 
be limited only by the specific and express terms of this Agreement and then only to the extent 
such specific and express terms hereof are in conformance with the Constitution and laws of the 
State of Illinois and the Constitution and laws of the United States. 

ARTICLE IV 
HOURS OF WORK AND OVERTIME 

Section 4.1. Application of Article. Except as provided in this Agreement, the normal 
work week shall be established by the Village from time to time. The work schedules of police 
officers shall be based upon 2080 hours on the job per year. The shifts, work days and hours to 
which police officers are assigned shall be based upon the Departmental work schedules which 
shall not be changed except to accomplish the missions and goals of the Department. 

Section 4.2. Normal Workweek and Workday. 
(a) General Changes -- Should the Village determine it to be necessary to establish 

general work schedules which are different from the current work schedules except in the case of 
emergencies, the Village shall give thirty (30) days prior written notice to the Chapter before any 
change is implemented. Upon such notification, the Chapter may request a labor-management 
meeting pursuant to the provisions of Article 11. Failure of the Chapter to request a labor- 
management meeting prior to the implementation of any change shall act as a waiver of the right 
to such a meeting by the Chapter. Any changes in the work schedules shall be based upon a 
maximum of 2080 hours of work per year. 

(b) Individual Changes -Individual officers regular monthly work schedules shall be 
posted no less than seven (7) calendar days prior to the effective date of the schedule unless an 
emergency condition exists. Individual officer's schedules may be changed from time to time to 



suit varying conditions; provided, however, that the changes shall be made for valid operational 
reasons. 

Section 4.3. Changes in Normal Work Week and Work Day. 
(a) It is the Village's intent to maintain the work day and work week in effect on the 

effective date of this Agreement for the Patrol Division. Such schedule consists of six (6) eight 
hour (8) and twenty five (25) minute days consecutively worked and three (3) days off 
consecutively. Each eight (8) hour and twenty five (25) minute shlft shall consist of the 
following: A twenty-five (25) minute roll call period at the beginning of each shift; seven and 
one half (7 112) hours of regular duty and one-half (112) hour unpaid off-duty lunch period. 
According to this schedule, each officer is on the job a total of 40.55 work weeks per year for a 
total of 243 days of work or 2046.15 hours. l&e balance of 33.85 hours (2080 hours - 2046.15 
hours) shall be used as scheduled by the Chief of Police for training sessions and shall be 
conducted under the current departmental policy concerning training as ten (10) three and one- 
half (3 112) hour training sessions, as agreed. 

(b) Five (5) Day, Nine (9) Hour Work Schedule -- In the event of a determination by 
the Village to depart fiom the current work schedule during the term of this Agreement, the 
Village shall give special consideration to a departmental work schedule of consecutive five (5) 
nine (9) hour days with three (3) consecutive days off. Such a nine (9) hour day shall include a 
period of time designated for the purpose of roll call instruction, a one-half (112) hour off duty 
period for lunch, if available, and appropriate breaks in service as necessary. Utilizing such a 
schedule would render the Village 2052 hours of service. The remaining twenty-eight (28) hours 
due to the Village shall be allocated in four (4) hour sessions and would be conducted under the 
current departmental policy concerning training. 

(c) Five and Two Schedule -- The department currently and regularly assigns certain 
officers to a work schedule consisting of five (5) eight (8) hour days consecutively worked and 
two (2) days off consecutively. In using this schedule, officers assigned shall work a total of 52 
work weeks a year for a total of 260 work days a year or 2080 hours scheduled. The eight (8) 
hour work day shall include a one-half (112) hour unpaid off-duty lunch period. 

(d) Seniority Bidding of Permanent Shifts in the Patrol Unit of the Patrol Division. 
The more senior employees shall have preference for assignment to one (1) of the four (4) 
permanent shifts (Days, Afternoons, Nights or Power Shift) in accordance with the bidding 
process described in Appendix I. Shifts shall be made available for bid by employees during the 
month of November. Shift assignments that are bid each year in November for the calendar year 
beginning January 1 and ending December 31'' shall be for a twelve (12) month period. The bid 
process shall be conducted by the Chapter and the results shall be presented to the Chief of 
Police no later than November 1 for the period beginning January 1. The Chief of Police shall 
then prepare the new schedule of shift assignments based upon the results of the bidding process 
and operational needs of the department as determined by the Chief of Police and said annual 
schedule shall be posted no later than December 1 of each year. The four permanent shifts 
currently are: Days (0635 - 1500), Aftemoons (1435 - 2300), Nights (2235 - 0700), and Power 
Shift (1835 - 0300). 

(e) Open Shift Bidding Except in cases of exigent circumstances (i.e., long-term 
illnesslinjury) employees who have successfully completed their probationary period shall be 
allowed to bid, by seniority, any open shift on a permanent basis and shall thereafter be allowed 
to bid, pursuant to their seniority, on the annual bid pursuant to this section. 



Section 4.4. Overtime Pay. 

(a) Hold-over Overtime -- When any police officer is held over more than fifteen 
(15) minutes beyond his regularly scheduled work day or duty shift as a result of events or 
activities which occur during his shift, he shall be paid at a rate of one and one-half (1-112) times 
the regular straight-time hourly rate of pay for each overtime hour worked beyond his regular 
scheduled work day with such pay received in fifteen (15) minute segments. Officers will not be 
arbitrarily held over beyond their assigned shift times. 

(b) FLSA Overtime -- The Village shall pay overtime required by the Fair Labor 
Standards Act. Such overtime payments shall be based upon a twenty seven (27) day work 
period for officers regularly scheduled on the current six (6) and three (3) work schedule and 
upon a twenty eight (28) day work period for officers regularly assigned to a five and two work 
schedule. In the event of a change from the established work schedules the applicable work 
period for calculation and overtime pay shall he mutually agreed between the parties and if they 
are not able to reach an agreement then such issue shall be resolved through the binding 
arbitration process as set forth in the Illinois Compiled Statutes, Illinois Public Labor Relations 
Act. . For purposes of calculating an employee's hourly wage rate for overtime pay purposes, the 
employee's annual base salary shall be divided by 2080 hours. 

(c) On-duty, full-time police officers, assigned to the patrol unit, may be used to fill 
minimum shift strength as long as no individual officer's schedule (to include work hours + day- 
off rotation) is changed. 

(d) On-duty, full-time officers assigned to other units or assignments in the Patrol 
Division that are not full-time (i. e., motorcycle, bike patrol) may have their schedules changed 
to fill minimum shift strength. These officers will be used prior to the assignment of officers 
assigned to other full-time units in the Patrol Division. 

(e) On-duty, full-time officers assigned to other full-time units or assignments in the 
Patrol Division (i.e., Traffic Unit) may have their schedules changed to fill minimum strength 
with reasonable notification which must he a minimum of twenty-four hours in advance. 

(9 Probationary officers' individual schedules may be changed to accomplish the 
mission and goals of the department to accommodate training; holiday requests; personal day 
requests; vacation day requests; and extended sick leave in excess of one day. 

Section 4.5. Compensatory Time. Except as otherwise noted in Article 7.2, 
compensatory time at a time and one-half (1 112) rate may he granted at such times and in such 
time blocks as are mutually agreed upon between the involved employee and his supervisor. If 
mutual agreement on compensatory time cannot be reached, the employee shall receive 1 112 
times his regular rate of pay for overtime worked. 



Section 4.6. Court Time. 
(a) Employees who would otherwise be off-duty shall be  aid, with a two hour 

minimum, at time and one half (1 112) the regular straight t&e hourly rate of pay for all hours 
worked when appearing in court on behalf of the Village in the capacity of a commissioned 
officer or when preparing for an off-duty court appearance when in the presence of a prosecuting 
attorney. 

(b) Employees required to remain on stand-by status for court in Will County who are 
not subsequently required to attend court, shall be compensated for two (2) hours duty at time 
and one-half (1 %) the regular straight time hourly rate subject to compliance with the terms of 
the Special Order related to this topic. 

Section 4.7. Required Overtime. The Chief of Police or his designee(s) shall have the 
right to require overtime work and officers may not refuse overtime assignments. The Chief or 
his designee(s) will endeavor to distribute overtime according to the procedure as set forth in 
General Order 22.4 (attached hereto as Appendix C). 

Section 4.8. No Pyramiding. Compensation shall not be paid (or compensatory time 
taken) more than once for the same hours under any provision of this Article or Agreement. 

Section 4.9. Part-Time Officers. The Village will not use part time officers to fill shift 
minimums as outlined in GO 41-1 or to avoid the payment of overtime as outlined in GO 22.3. 
Upon direction of the Chief, part-time officers may be used to increase shift strengths. 

Section 4.10. Exchange of Shifts. Officers covered by this agreement may be allowed to 
exchange shifts with other officers with the approval of the Chief or his designee. The employee 
who agrees to work a switch assumes all the responsibilities and obligations of the employee 
with whom the switch was made. 

ARTICLE V 
GRIEVANCE PROCEDURE 

Section 5.1. Definition. A "grievance" is defined as a dispute or difference of opinion 
raised by an employee or the Chapter against the Village involving an alleged violation of an 
express provision of this Agreement. Grievances concerning disciplinary matters shall be 
conducted according to the procedure described in Article XIX with the exception of oral or 
written reprimands which may be appealed no further than Step 2 of the Grievance Procedure. 

Section 5.2. Procedure. A grievance filed against the Village shall be processed in the 
following manner: 

-1 Any employee andlor Steward who has a grievance shall submit the grievance in 
writing to the employee's (in most cases, the Division Commander) immediate 
supervisor, specifically indicating that the matter is a grievance under this 
Agreement. The grievance shall contain a statement of the relevant facts, the 
provision or provisions of this Agreement which are alleged to have been violated, 
and the relief requested. All grievances must be presented no later than five (5) 
business days (Mondays through Fridays) from the date of the occurrence of the 
matter giving rise to the grievance or within five (5) business days after the 



employee, through the use of reasonable diligence, could have obtained knowledge 
of the occurrence of the event giving rise to the grievance provided, however, that 
the failure to cite specific provision in the original grievance shall not be a reason to 
deny a grievance if the Village is afforded reasonable notice of the omitted 
provision. The immediate supervisor shall render a written response to the 
grievance within five (5) business day after the grievance is presented. 

If the grievance is not settled at Step 1 and the employee, or the Chapter if a 
Chapter grievance, wishes to appeal the grievance to Step 2 of the grievance 
procedure, it shall be submitted in writing designated as a "grievance" to the Police 
Chief within five (5) business days after receipt of the Village's answer in Step 1. 
The grievance shall specifically state the basis upon which the grievant believes the 
grievance was improperly denied at the previous step in the grievance procedure. 
The Police Chief or his designee shall investigate the grievance and, in the course of 
such investigation, shall offer to discuss the grievance within five (5) business days 
with the grievance and an authorized Chapter representative if one is requested by 
the employee at a time mutually agreeable to the parties. If no settlement of the 
grievance is reached, the Police Chief or designee shall provide a written answer to 
the grievance, or to the Chapter of a Chapter grievance, within five (5) business 
days following their meeting. 

S t g g  If the grievance is not settled at Step 2 and the Chapter desires to appeal, it shall be 
referred by the Chapter in writing to the Village Manager within five (5) business 
days after receipt of the Village's answer in Step 2. Thereafter, the Village Manager 
or his designee and the Police Chief or other appropriate individual(s) as desired by 
the Village Manager, shall meet with the grievance and the Steward involved within 
five (5) business days of receipt of the Chapter's appeal, if at all possible. If no 
agreement is reached, the Village Manager or designee shall submit a written 
answer to the Chapter within five (5) business days following the meeting. 

Section 5.3. Arbitration. If the grievance is not settled in Step 3 and the Chapter wishes 
ro appeal the grievance from Stcp 3 of the grievance procedure, the Chapter may refir the 
xrievance to arbitration, as described belo\\,. within fivc (5) business davs of rrcei~r oithe 
%llagets written answer as provided to the chapter at step 3: 

(a) The parties shall attempt to agree upon an arbitrator within five (5) business days 
after receipt of the notice of referral. In the event the parties are unable to agree upon the 
arbitrator within the five (5) day period, the parties shall jointly request the Federal Mediation 
and Conciliation Service to submit a panel of five (5) arbitrators who shall be members of the 
National Academy of Arbitrators residing in the Midwest region. Each party retains the right to 
reject one panel in its entirety and request that a new panel be submitted. The party requesting 
arbitration shall strike the first name; the parties shall then strike alternately until only one person 
remains. The person remaining shall be the arbitrator. 

(b) The arbitrator shall be notified of hisher selection and shall be requested to set a 
time and place for the hearing, subject to the availability of Chapter and Village representatives. 



(c) The Village and the Chapter shall have the right to request the arbitrator to require 
the presence of witnesses or documents. The Village and the Chapter retain the right to employ 
legal counsel. 

(d) The arbitrator shall submit hisiher decision in writing within thirty (30) calendar 
days following the close of the hearing or the submission of briefs by the parties, whichever is 
later. 

(e) More than one grievance may be submitted to the same arbitrator if both parties 
mutually agree in writing. 

(0 The fees and expenses of the arbitrator and the cost of a written transcript, if any, 
shall be divided equally between the Village and the Chapter; provided, however, that each party 
shall be responsible for compensating its own representatives and witnesses. 

Section 5.4. Limitations on Authority of Arbitrator. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of this Agreement. The 
arbitrator shall consider and decide only the question of fact as to whether there has been a 
violation, misinterpretation or misapplication of the specific provisions of this Agreement. The 
arbitrator shall be empowered to determine the issue raised by the grievance as submitted in 
writing at the Second Step. The arbitrator shall have no authority to make a decision on any 
issue not so submitted or raised. The arbitrator shall be without power to make any decision or 
award which is contrary to or inconsistent with, in any way, applicable laws, or of rules and 
regulations of administrative bodies that have the force and effect of law. The arbitrator shall not 
in any way limit or interfere with the powers, duties and responsibilities of the Village under law 
and applicable court decisions. Any decision or award of the arbitrator rendered within the 
limitations of this Section 5.4 shall be final and binding upon the Village, the Chapter and the 
employees covered by this Agreement. 

Section 5.5. Time Limit for Filing. No grievance shall be entertained or processed 
unless it is submitted at Step 1 no later than five (5) business days after the occurrence of the 
event giving rise to the grievance or no later than five (5) business days after the employee, 
through the use of reasonable diligence, could have obtained knowledge of the occurrence of the 
event giving rise to the grievance. A "business day" is defined as a calendar day exclusive of 
Saturdays, Sundays or holidays recognized by the Village. 

If a grievance is not presented by the employee or the Chapter within the time limits set 
forth above, it shall be considered "waived" and may not be further pursued by the employee or 
the Chapter. If a grievance is not appealed to the next step within the specified time limit or any 
agreed extension thereof, it shall be considered settled on the basis of the Village's last answer. 
If the Village does not answer a grievance or an appeal thereof within the specified time limits, 
the aggrieved employee and/or the Chapter may elect to treat the grievance as denied at that step 
and immediately appeal the grievance to the next step. 



ARTICLE VI 
NO STRIKE - NO LOCKOUT 

Section 6.1. No Strike. Neither the Chapter nor any of its officers, agents or employees 
will instigate, promote, sponsor, engage in, or condone any strike, sympathy strike, slowdown, 
sit-down, concerted stoppage of work, concerted refusal to perform overtime, concerted, 
abnormal and unapproved enforcement procedures or policies or work to the rule situation, mass 
resignations, mass absenteeism, picketing except for infornational picketing, or any other 
intentional disruption of the operations of the Village, regardless of the reason for so doing. Any 
or all employees who violate any of the provisions of this Article may be discharged or otherwise 
disciplined in accordance with the rules and regulations of the Board of Fire and Police 
Commissioners. Each employee who holds the position of officer or steward of the Chapter 
occupies a position of special trust and responsibility in maintaining and bringing about 
compliance with the provisions of this Article. In addition, in the event of a violation of this 
Section of this Article the Chapter agrees to inform its members of their obligations under this 
Agreement and to direct them to return to work. 

Section 6.2. No Lockout. The Village will not lock out any employees during the term 
of this Agreement as a result of any labor dispute with the Chapter. 

Section 6.3. m. The only matter which may be made the subject of a grievance 
concerning disciplinary action imposed for an alleged violation of Section 6.1 is whether or not 
the employee actually engaged in such prohibited conduct. The failure to confer a penalty in any 
instance is not a waiver of such right in any other instance nor is it a precedent. 

Section 6.4. Judicial Restraint. Nothing contained herein shall preclude the Village or 
the Chapter from obtaining judicial restraint and damages in the event the other party violates 
this Article. 

ARTICLE VII 
HOLIDAYS 

Section 7.1. Holidays. The following are paid holidays for eligible employees: 

New Year's Day 
Memorial Day 
Independence Day 
Labor Day 
Thanksgiving Day 
Friday following Thanksgiving Day 
Christmas Eve Day 
Christmas Day 
New Year's Eve Day 

Section 7.2. Holiday Pay and Work Requirements. Employees shall receive one and 
one half (1-112) times their regular pay for all regularly scheduled hours on all such holidays. 
Employees required to work one (1) hour or more beyond their regularly scheduled hours shall 
receive two (2) times their regular hourly rate for each hour worked past eight (8) hours. 
Employees not scheduled to work on such holidays who are called in shall receive two (2) times 
their regular hourly rate for each hour worked on such holiday. Employees shall work all 



holidays when scheduled as part of their normal monthly departmental work schedule unless 
otherwise approved by the Chief of Police or his designee. 

Section 7.3. Holiday Hours for Overtime Pwoses. For the purpose of computing 
overtime, all holiday hours worked or unworked for which an employee is compensated shall be 
regarded as hours worked. 

Section 7.4. Floating Holidays. Employees shall be entitled to two (2) floating holidays 
during each contract year. A floating holiday is a regular duty day off with pay and is to be 
scheduled in accord with Section 7.5 below. 

Section 7.5. Holiday and Compensatorv Time Scheduling. Employees may request 
holidays on the basis of their seniority within each designated shift or work group. This 
scheduling shall be completed prior to the fifteenth (15th) of the preceding month. (This is 
normally the time allotted for publishing the upcoming schedule.) Any holiday request after the 
15th of preceding month may be granted by the Chief or his designee on a first come, first 
availability basis. ~om~ensatory time off shall generally be scheduled in the same manner. 

ARTICLE VIII 
LAYOFF AND RECALL 

Section 8.1. w f f .  The Village, in its discretion, shall determine whether layoffs are 
necessary. If it is determined that layoffs are necessary, employees covered by this Agreement 
will be laid off in accordance with their length of service as provided in 65 ILCS 5/10-2.1-18. 

Section 8.2. m. Employees who are laid off shall be placed on a recall list for a 
period of two (2) years. If there is a recall, employees who are still on the recall list shall be 
recalled, in the inverse order of their layoff. No new police officers will be hired by the Village 
while other officers who are ready and willing to work are on the recall list. 

Employees who are eligible for recall shall be given ten (10) calendar days notice of 
recall and notice of recall shall be sent to the employee by certified or registered mail with a 
copy to the Chapter, provided that the employee must notify the Assistant to the Village 
ManagerPersonnel Officer or his designee of his intention to return to work within three (3) 
days after receiving notice of recall. The Village shall be deemed to have fulfilled its obligations 
by mailing the recall notice by certified mail, return receipt requested, to the mailing address last 
provided by the employee, it being the obligation and responsibility of the employee to provide 
the Assistant to the Village ManagerPersonnel Officer or his designee with his latest mailing 
address. If an employee fails to timely respond to a recall notice his name shall be removed from 
the recall list. 

ARTICLE IX 
VACATIONS 

Section 9.1. Eligibility and Allowance. Employees shall be eligible for paid vacation 
time after the completion of the first six (6) months of the eighteen (18) month probationary 
period. Employees shall start to earn vacation allowance as of their date of hire. Vacation 
allowances shall be eamed annually, based on the following schedule: 



[~ength of Continuous Service Working Davs Vacation Per Year 

Employees shall earn vacation allowances for any month in which they receive compensation for 
more than one hundred twenty (120) hours of work. The amount of an employee's accumulated 
vacation leave above five (5) days may be used for personal business in amounts and at times 
designated by the employee and approved by the Chief of Police or his designee. 

At least 5 years but less than 10 
At least 10 years but less than 20 
At least 20 vears 

Section 9.2. Vacation Pay. The rate of vacation pay shall be the employee's regular 
straight time rate of pay in effect for the employee on the payday immediately preceding the 
employee's vacation. Employees may request their vacation pay in writing no later than fifteen 
(15) days prior to the start of the vacation period. 

15 days 
20 days 
25 davs 

Section 9.3. Scheduling and Accrual. When practicable, vacation time shall be 
scheduled at times most desired by employees, with priority to employees having the most 
seniority. An employee may submit his or her preference for vacation, requesting such time in 
two (2) week increments first. After the yearly vacation schedule passes through an employee's 
shift or work group, the remainder of any vacation time available to the employee may be 
scheduled by repeating the process. If an employee declines to schedule accrued vacation time 
during the period designated for vacation scheduling by the Police Chief, then an employee must 
submit his or her vacation request subject to availability and approval by the Village Police Chief 
or his designee._Unused vacation time shall not accumulate from year-to-year unless specifically 
authorized in writing by the Chief of Police or the Village Manager. 

In conjunction with the 6+3 schedule concerning vacation days, one holiday either before 
or after the vacation will be approved. 

Section 9.4. Emergencies. Where a vacation day is needed for emergency reasons, such 
as unexpected family illness, the employee will notify the Village as soon as possible of such 
need. If the Village is able to arrange suitable coverage for the employee's work, the employee 
will be given the requested day(s) off as a vacation day(s), provided the employee has the 
requisite number of approved vacation day(s) available. 

ARTICLE X 
SICK LEAVE 

Section 10.1. Purpose. Sick leave with pay is provided as a benefit in recognition that 
employees do contract various illnesses from time to time and that their financial resources may 
be diminished in such instances if pay is discontinued, and that it may not be in the best interest 
or health of the employee or fellow employees for them to work while sick. Except in the cases 
where employees have advised the Chief of Police or his designee of emergency or necessity, 
sick employees are expected to remain at home unless hospitalized, visiting their doctor, acting 
pursuant to reasonable instructions for care or caring for sick member of the immediate family. 

Section 10.2. Allowance. Any employee contracting or incurring any non-service 
connected sickness or disability shall receive sick leave with pay. 



Section 10.3. Days Earned in Accumulation. An employee shall earn sick leave at the 
rate of eight (8) days per year in any year in which the employee works. 

Section 10.4. Notification. Notification of absence due to sickness shall be given to the 
Village as soon as possible on the first day of such absence, and notice shall be given every day 
thereafter (unless this requirement is waived by the Chief); but notice shall not be given later 
than sixty (60) minutes before the start of the employee's work shift unless it is shown that such 
notification was reasonably impossible. 

Section 10.5. Medical Examinations. The Village may, at its discretion, require an 
employee utilizing sick leave to submit during such leave to an examination by a doctor or nurse 
designated by the Village, at the Village's expense. An employee, at his own expense, may 
obtain a second opinion from another physician. The opinion of such physician, if timely 
submitted, will be given fair consideration by the Village before a final determination is made as 
to the employee's medical condition. 

Section 10.6. Sick Leave Utilization. Sick leave shall be used in no less an increment 
than one 4lJ hour. 

Section 10.7. Sick Leave BUY Back Upon Retirement. Upon an employee's retirement, 
the Village will pay the retiring employee the current straight time hourly rate or equivalent for 
every hour of sick time in excess of four hundred (400) hours, which the employee has accrued. 

Section 10.8. Annual Sick Leave Buy Back. Effective January 1, 2008, and payable 
after December 3 1,2007 amend as follows: 

The Village, on an annual basis, will pay an officer the current straight time hourly rate or 
equivalent in whole day increments for unused sick time up to four (4) days per year. To be 
eligible the officer must have used four (4) or less sick days during that calendar year. 

If an officer elects to exercise this "Annual Sick Leave Buy Back" option only the remaining 
unused sick days after buy back from that year will accrue towards the officer's buy back upon 
retirement. The specific procedures for documenting sick leave usage and making application 
for Annual Sick Leave Buy Back payments shall be in accordance with such orders issued from 
time to time by the Chief of Police. 

ARTICLE XI 
ADDITIONAL. LEAVES OF ABSENCE 

Section 11.1. Discretionary Leaves. The Chief of Police or the Board of Fire and Police 
Commissioners in accordance with its rules may grant a leave of absence under this Article to 
any bargaining unit employee where it is determined there is good and sufficient reason. The 
Chief of Police or the Board of Fire and Police Commissioners shall set the terms and conditions 
of the leave, including whether or not the leave is to be with pay. 

Section 11.2. Application for Leave. Any request for a leave of absence shall be 
submitted in writing by the employee to the Board of Fire and Police Commissioners or the 
Police Chief as far in advance as practicable. The request shall state the reason for the leave of 
absence and the approximate length of time off the employee desires. 



Section 11.3. Military Leave. Military leave shall be granted in accordance with 
applicable law. 

Section 11.4. Voting Leave. Voting leave shall be granted in accordance with applicable 
law. 

Section 11.5. Funeral Leave. In the event of death in the immediate family (defined as 
the employee's legal spouse, children, step-children, adopted children, parents, parents of spouse 
and step-parents, brothers and sisters of employee, sons and daughters-in-law and spouse or 
grandparents and grandchildren of employee and spouse) an employee shall be granted up to 
three (3) consecutive work days as fimeral leave if the employee attends the funeral. Leave 
beyond such three (3) days may, upon approval of the Chief of Police or his designee, be taken if 
charged to the employee's appropriate leave accrual account, if any. 

A leave of absence without pay or with pay if charged to the employee's accrued 
appropriate leave, if any, of up to three (3) consecutive days may be granted to an employee by 
the Village in the event of the death of a friend or family members outside the employee's 
immediate family. Requests for leave in excess of three (3) days will be subject to the approval 
of the Chief of Police or his designee. 

An employee shall provide satisfactory evidence of the death of a friend or member of 
the immediate or extended family if so requested by the Village. 

Section 11.6. Leave for Illness, I n i w  or Pregnancy. 
(a) In the event an employee is unable to work by reason of illness, or injury 

(including those compensable under Worker's Compensation), or pregnancy, the Village may 
grant a leave of absence without pay. Said leave shall be with pay provided that the police 
officer qualifies for short term disability in accordance with the provisions of Ordinance No. 
1189 (Attached hereto as Appendix A). The Village shall pay the difference necessary to 
constitute: (1) full pay for the first two months; (2) 95% of full pay for the second two months; 
(3) 90% of full pay for the remaining 8 months; provided, the police officer must have applied 
and be receiving disability pay from the Police Pension Board during the periods specified above 
(see Appendix J). If the police officer is not receiving disability from the Police Pension Board 
but qualifies under Ordinance No. 1189, he shall be paid short-term disability as any other 
Village employee. 

(b) To qualify for such leave, the employee must report the illness, injury or inability 
to work because of pregnancy as soon as the illness, injury or pregnancy is known, and thereafter 
furnish to the Police Chief or his designee a physician's written statement showing the nature of 
the illness, injury or state of pregnancy and the estimated length of time that the employee will 
be unable to work, together with a written application for such leave. Thereafter, during such 
leave, the employee shall furnish a current report from the attending doctor at the end of eveIy 
forty-five (45) day interval. Request for such leave shall be subject to the approval of the Chief. 
Approval of sick leave shall not be arbitrarily withheld. 



(c) Before returning from leave of absence for injury, illness or pregnancy, or during 
such leave or during any light duty assignment, the employee at the discretion of the Village may 
be required to have a physical examination by a doctor designated by the Village to determine 
the employee's capacity to perfom work assigned. 

(d) In the event that an employee is temporarily restricted to non-patrol functions by 
the order of a doctor designated by the Village for physical conditions that have not become 
incapacitating for purposes of this Section, the employee will be assigned to administrative 
andlor alternate duty assignments. During any employee's assignment to the investigative unit, 
the employee will receive a monthly pro rata portion of the $900.00 a year civilian clothing 
allowance. 

Section 1 1.7. Benefits While on Leave. 
(a) If, upon the expiration of a leave of absence, there is no work available for the 

employee or if the employee could have been laid off according to his seniority except for his 
leave, he shall go directly on layoff. 

@) During an approved leave of absence under this Agreement, the employee shall be 
entitled to continued Village paid coverage under applicable group and life insurance plans to the 
extent provided in such plan(s). 

Section 1 1.8. Personal Leave Days. 
(a) Employees shall be granted four (4) personal leave days per calendar year. The 

use of personal leave days may be limited to two (2) hour increments. Only one (1) personal day 
may be used in conjunction with any vacation leave. 

@) There shall be no accrual or payment for any personal leave day not taken within 
the calendar year. 

Section 11.9. Non-Employment Elsewhere. A leave of absence will not be granted to 
enable an employee to try for or accept employment elsewhere or for self-employment. 
Employees who engage in employment elsewhere during such leave may immediately be subject 
to disciplinary action. 

ARTICLE XI1 
JOB RELATED TRAINING AND EDUCATION PROGRAMS 

Section 12.1. Tuition Reimbursement. Employees of the Village may enroll in 
accredited job-related undergraduate or graduate college or university courses or participate in 
other types of studies on non-work time which will have the effect of improving their 
occupational skills. The Village retains the discretion to approve or deny any request for tuition 
reimbursement by an employee. In addition, reimbursement may be denied by the Chief of 
Police or designee if an officer's work performance is deemed inadequate or if an officer has a 
record of infractions of Department orders, directives or procedures. In order for an employee to 
be eligible to seek tuition reimbursement, the employee shall: 



1. Complete a request for tuition reimbursement form supplied by the Village and 
submit it to the Chief of Police or his designee before enrolling in the course; 

2. Obtain tuition reimbursement approval from the Chief of Police or his designee 
and from the Village Manager before enrolling in the course; 

3. Successfully complete the course with a grade of "C" or better; 

4. Submit to the Finance Department proof of satisfactory course completion and 
proof of amounts actually expended for tuition; and 

5. Have been classified as a full time employee of the Village regularly workmg 
forty (40) hours or more per week for a period of at least one (1) year. 

Section 12.2. Educational Institution and Credit Hour Limitations for Tuition 
Reimbursement. An Employee wishing to attend a professional school, i.e., a law school, 
medical school, etc., shall not be eligible for tuition reimbursement in any amount without 
approval of the Village Manager. 

Tuition reimbursement in an approved course of study is limited to a maximum of six (6) 
credit hours per semester or two classes per semester whichever is more, provided that approval 
for one additional class may be requested in circumstances where taking the additional class will 
facilitate or expedite the employees attainment of a degree and not to exceed $400.00 per credit 
hour. Upon request by an employee, the Village Manager may in his sole discretion authorize 
reimbursement for said additional credit hours. 

If grant funds for tuition reimbursement or payment are available, then an employee shall 
apply for such funds before requesting reimbursement fiom the Employer. If such funds are 
received by the employee, but do not cover the entire cost of the tuition, then subject to the other 
provisions of this Section, the Employer may reimburse the employee for the difference. Books, 
fees and other charges shall be paid by the employee. However, an amount for books and fees is 
eligible for reimbursement when combined with the tuition cost that does not exceed $400.00 per 
credit hour. 

If an employee terminates his employment with the Village less than two (2) years after 
completing a course and receiving any tuition reimbursement from the Employer, then the 
Employer may deduct the tuition reimbursement (or a portion thereof) from the employee's final 
paycheck or take such other steps as may be necessary in order to obtain the repayment of tuition 
monies reimbursement previously provided to the employee. 

Section 12.3. Authorization to Attend Conferences. Conventions, Training Sessions, 
Workshops. Any employee desiring the authorization to attend a conference, convention, 
training session, workshop or related function must secure prior approval from the Chief of 
Police or his designee and the Village Manager. The Employer may approve or deny any such 
request. Reimbursement for travel or other expenses incurred in connection with attendance at 
such functions shall be made at the discretion of the Employer and be subject to the employee's 
compliance with any applicable policies, rules or regulations established by the Employer. 

Section 12.4. Compensation for Training. The Employer agrees that when an officer is 
ordered to attend training sessions, that officer will be compensated for all hours in training. 



ARTICLE XTII 
WAGES 

Section 13.1. Wage Schedule. Employees shall be compensated in accordance with the 
wage schedule attached to this Agreement and marked Appendix B. 

The pay range (top, bottom, and intervening steps) for the employees are set forth in 
Appendix B. 

Section 13.2. Initial Placement on Salary Schedule. The initial placement of a new 
employee on the salary schedule shall be determined by the Employer; however, said placement 
shall not be higher than Step 2 of the salary schedule reflecting the individual's actual prior years 
of service as a law enforcement officer. 

Individuals who are employed and required to attend Basic Law Enforcement Officer's 
Training shall be paid at eighty per cent (80%) of Step One for the first six (6) months of their 
employment. Upon completion of this period, the officer shall be elevated to Step One. During 
the first six (6) month period, the employee shall be considered on Recruit status. 

Section 13.3. Step Increases. Following the date this Agreement becomes effective, 
bargaining unit employees shall receive a step increase; i.e., move from one step to the next 
immediate step in the pay range for his job classification, on his next anniversary date of 
employment by the Village (or on the date of promotion or demotion, whichever occurs later) 
provided the employee has obtained a satisfactory or better job evaluation for the year 
immediately preceding said date from the Employer. Employees being paid at the last step of 
their pay range shall not receive a step increase unless and until they are promoted to a higher job 
classification, in which event they shall again be eligible for step increases provided they are not 
placed at the last step of the new pay range. 

Section 13.4. Performance Evaluation. The Village, in consultation with the Chapter, 
shall establish minimum acceptable work performance standards. An employee's failure to meet 
said minimum standards may result in disciplinary action being taken by the Village and, in 
addition, the Village may withhold scheduled step increases, as defined in Section 13.3. Said 
minimum acceptable work performance standards may be changed by mutual consent of the 
Village and the Chapter. Effective upon ratification all officers assigned to the patrol unit are 
required to produce 350 contacts per year or an average of 29 contacts per month. A contact is 
defined as either an arrest or any ticket written. A warning ticket(s) will only count a as .5 
contact per incident, per person. 

Employees shall be subject to an annual performance evaluation based upon the quality 
of their performance during the rating period. In the event an employee receives an 
unsatisfactory annual performance evaluation in any year during the effective terms of this 
Agreement, the employee shall be entitled to one performance evaluation (mid-year evaluation) 
within six (6) months after said unsatisfactory annual evaluation and prior to the next annual 
evaluation. Should the officer receive a satisfactory or better performance evaluation on the 
mid-year evaluation, the officer shall move to hisher next higher step on the date of the mid-year 
evaluation. There will be no retroactive increase for the time prior to the date of the mid-year 



evaluation. For evaluation purposes, extended absences from work (i.e., illness or injury) will be 
given considerations in the event a Member fails to produce 350 contacts during the year. 

Section 13.5. Pay Period. The salaries and wages of employees shall be paid in 
accordance with the Village's current general practice which may be changed by the Village for 
good cause shown to the Chapter. 

Section 13.6. Call Out. All employees are subject to be called to work any time during a 
twenty-four (24) hour period. 

Any employee called out to work shall receive a minimum of two (2) hours work at time 
and one half the straight time rate of pay unless the call out extends into a scheduled shift. Each 
hour spent in excess of two (2) hours on call out work shall be paid for at time and one half the 
straight time rate of pay. The Village may require that an employee being paid for call back time 
remain at work for the entire two hours to perform work tasks as assigned by the Village. 

Section 13.7. Service Longevity. Salary and wage recognition is to be accorded each 
employee covered by this Agreement on the basis of service longevity, independent of, but in 
addition to that accorded as base pay or step increases, as follows: 

All longevity payments are to be made on the officer's anniversary date of hire. 

Section 13.8. Seniority. Seniority as it exists in the Orland Parlc Police Department is as 
follows: 

Year 
Completed 

Service 
5 

(a) Basic seniority follows traditional plans where a list indicating each individual's 
date of hire is maintained and this order is known as the Seniority List. 

5/01/2009 

$2,000 

(b) Team seniority is basic seniority which has been reduced to include only those 
individuals assigned to that specific team andlor division. Team Seniority is instrumental in 
obtaining overtime for openings in the official Shift Schedule. These openings occur due to 
people calling in sick or assigned to training. The overtime call-out procedure is set forth in 
Appendix C of the Agreement. 

Longevity 
Amount 

$1,700 

5/01/2010 

$2,100 

(c) Permanent Shift Seniority shall be strictly maintained by the basic Seniority List. 
Any and all deviations can only be made by the individual who is willing to accept a position at a 

5/01/2007 

pppp 

$1,800 

5/01/2008 

$1,900 



lower position than his Seniority would allow for, (i.e., officer chooses a lower assignment in 
order to obtain training or a special assignment consideration thereof). 

(d) The special Detail list are those details that are compensated through the Village 
payroll system. Special details will be posted as soon as possible on the rear bulletin board in 
roll call under a banner entitled "Special Details". Officers who sign up will be selected by basic 
seniority. Special details with less than twenty four hours notice will be filled by the Chief or his 
designee. Part time officers may sign up for special details but will only be used in the event that 
the special detail is not filled twenty four hours in advance by full time members of this 
department. One supervisor must be allocated for each five officers assigned to a special detail. 
The Taste of Orland Park, the Art Fair, and Fourth of July are examples of special duty 
assignments. 

Section 13.9. Educational Incentive. 
(a) Employees who have attended an accredited college or university and received 

credit for hours attended shall receive an educational incentive as follows; 

For All Employees (Effective 511 of each contract year): 

(h) Employees shall be eligible to participate in the educational incentive program 
once each contract year. In order to make application, the employee shall submit documents that 
will provide evidence of requirement to the Chief of Police. The Chief of Police shall examine 
any records provided and certify that the employee qualifies. Once the employee's documents 
are certified for eligibility by the Chief of Police, they shall be retained in the employee's 
personnel file. Thereafter, the employee may simply make a written request annually to the 
Chief of Police to participate in the program. Documents to establish eligibility should only 
thereafter be submitted if the employee becomes eligible for an advanced level in the program. 

(c) Education incentive payment shall be made in one lump sum upon approval of the 
Chief of Police and the requisite processing time required by the Finance Department. Should 
the employee request that the payment be made upon the completion of the first pay period of 
December, at the same time of the longevity payment, the employee must submit the appropriate 
document and/or request to the Chief of Police before November 15th. In any event, employees 
shall be eligible for only one such payment each contract year. 

2010 

$2,500 

$3,000 

Bachelor's 
Degree 
Master's 
Degree 

Section 13.10. Specialtv Pay 
Canine Unit $3,300.00 year - Effective May 1,2007 
Field Training Officer $ 225.00 per month 
Patrol Evidence Tech's $ 100.00 per month 

On Call Investigators and 
State Certified Traffic 

2007 

$2,200 

$2,700 

2008 

$2,300 

$2,800 

2009 

$2,400 

$2,900 



Accident Reconstructionist Two (2) times their regular hourly rate 
of pay when called out to work outside 
their regularly scheduled hours. 

ARTICLE XIV 
UNIFORM ALLOWANCE 

Effective May 1, 2007, employees who are required to wear and regularly maintain 
prescribed items of uniform clothing shall receive the clothing from the Village. Employees 
required to regularly wear a uniform shall receive $200.00 per year per employee to clean and 
maintain such uniforms. Investigators who are permitted to regularly wear civilian clothes shall 
receive $950.00 per year per employee toward said clothing costs. Tactical officers who are 
permitted to regularly wear civilian clothes shall receive $550.00 per year per employee toward 
said clothing cost. Those employees shall be required to clean and maintain such items properly. 

ARTICLE XV 
INSURANCE 

Section 15.1. Coverage. The Village will make available to full-time employees and 
their dependents group health, dental, hospitalization, vision and life insurance. The Village 
shall offer employees and their dependents the option to enroll in any approved HMO plan 
currently offered. Employees shall be afforded an opportunity to change their enrollment in 
plans offered by the Village annually. The Village shall also offer employees who are under the 
age of 65 who retire during the life of this Agreement and their dependents, the option to 
participate in the indemnity or HMO plans offered by the Village to employees subject to their 
contribution of premium costs as provided in 5 15.2 of the Agreement. The Village reserves the 
right to change insurance carriers or benefit levels or to self-insure as it deems appropriate, so 
long as the new coverage and benefits are substantially similar to those which predated this 
Agreement and as generally indicated by cover sheets in Appendix D. Prior to implementing any 
change, the Village shall notify the Chapter at least 30 days prior to any changes and, if 
requested, schedule a meeting to discuss any changes in accordance with Article 11. 

Section 15.2 Q&. The Village and the Association agree that the Village shall pay the 
cost of the premiums for the insurance coverage provided by 5 15.1 of this Agreement as 
follows: 

a) HMO Employee and dependents - 100% 
Employees who retire after 20 years of service and at 50 years of 

age or older: 

Retired individual - 50% 

Retired individual - 100% effective 5/1/99 

Retiree's spouse - shall be entitled to be enrolled and the retiree 
shall pay 100% of the additional premium cost for such coverage. 
The retiree shall pay all premium costs due directly to the Village 
Finance Department. 



IF AN OFFICER LEAVES THE STATE OF ILLINOIS AFTER RETIREMENT AND THERE - 

ARE NO HMO INSURANCE BENEFITS AVAILABLE TO THAT OFFICER, THE 
AFFECTED OFFICER SHALL RECEIVE A MONTHLY PAYMENT EQUAL TO 50% 
(100% EFFECTIVE 5/1/99) OF THE THEN CURRENT MONTHLY PREMIUM FOR 
SINGLE HMO COVERAGE. 

b) Employee Premium Sharing Plan participants providing for individual and/or 
family coverage shall contribute toward monthly premium costs through uavroll deductions in . A - . .  
amo&ts not to exceed the following: 

Effective 10/1/03 10/1/04 10/1/05 10/1/06 

PPO Single $45 $50 $55 $60 
PPO Family $90 $100 $110 $120 
HMO Single -0- -0- -0- -0- 
HMO Family -0- -0- -0- -0- 

Prescription Drugs: Effective 10/01/03 PPO increase from $5/$10 to $8/$12 and HMO from 
$3/$8 to $5/$10 plus $20.00 payment for brand if generic prescription is available. 

c) Section 125 Plan. The Village shall extend to members of the bargaining unit the 
opportunity to participate in the IRC $ 125 Plan it has established so long as such Plan continues 
to be authorized by the Internal Revenue Code. 

Effective July 1,2008, the Parties agree that 5 15.2 will be amended as follows: 
Section 15.2 Cost. The Village and the Association agree that the Village shall pay the 

cost of the premiums for the insurance coverage provided by 5 15.1 of this Agreement as 
follows: 

a) HMO 
1. Employee and one dependent - 100% 
2. Employees who retire after 20 years of service and at 50 years 

of age or older: 
Retired individual - 100% effective 5/1/99 
Retiree's spouse - shall be entitled to be enrolled and the retiree shall pay 
100% of the additional premium cost for such coverage. The retiree shall 
pay all premium costs due directly to the Village Finance Department. 

The Village shall apply the current monthly premium for single HMO 
coverage to the retired employee's plan of choice currently offered by the 
Village. 

IF AN OFFICER LEAVES THE STATE OF ILLINOIS AFTER RETIREMENT AND THERE -- - - -  

ARE NO HMO INSURANCE BENEFITS AVAILABLE TO THAT OFFICER, THE 
AFFECTED OFFICER SHALL RECEIVE A MONTHLY PAYMENT EQUAL TO 100% OF 



b) Emvloyee Premium Sharing Plan participants providing for individual andior 
family coverage shall contribute toward monthly premium costs through payroll deductions in 
amounts not to exceed the following: 

Coveraqe 07/01/08 1011108 1 011109 10/1/10 
PPO Sinqle $70.00 $75.00 $80.00 $85.00 
PPO +I $140.00 $150.00 $160.00 $170.00 
PPO Familv $160.00 $170.00 $180.00 $190.00 

HMO Sinqle $0 $0 $0 $0 
HMO +I $0 $0 $0 $0 
HMO Familv $10.00 $15.00 $20.00 $25.00 

Consumer Driven Health Plan/HSA, Single, +I and Family $0 each year for each category, 
deductibles consistent with IRS guidelines, prescriptions per plan design. 

Prescriptions for PPO and HMO 
Effective July 1,2008 

$8 Generic 
$12 Brand when generic is not available 
$20 Brand if a brand prescription is purchased and a generic is available. 

Effective October 1,2009 
$10 Generic 
$15 Brand when generic is not available 
$25 Brand if a brand prescription is purchased and a generic is available 

c) Section 125 Plan. The Village shall extend to members of the bargaining unit the 
opportunity to participate in the IRC 5 125 Plan it has established so long as such Plan continues 
to be authorized by the Internal Revenue Code. 

Section 15.3. Terms of Insurance Policies to Govern. The extent of coverage under any 
insurance policies referred to in this Agreement shall be governed by the terms and conditions 
set forth in such policies. Any questions or disputes concerning said insurance policies or 
benefits there under shall be resolved in accordance with the terms and conditions set forth in 
said policies and shall not be subject to the grievance and arbitration procedure set forth in this 
Agreement. The failure of any insurance carrier(s) to provide any benefit for which it has 
contracted or is obligated shall result in no liability to the Village, nor shall such failure be 
considered a breach by the Village of any obligation undertaken under this or any other 
Agreement. However, nothing in this Agreement shall be construed to relieve any insurance 
carrier(s) from any liability it may have to the Village, employee or beneficiary of any Village 
employee, by reason of said insurance policy. 

Section 15.4. Life Insurance. The Village shall provide, at no cost to the employee, life 
insurance coverage at least equal to two year's annual base salary of the employee up to a 
maximum of $150,000.00 coverage to include death due to infectious disease as a result of job 
duties. 



Section 15.5. Vision Care. Provides coverage for employee and eligible dependents. In 
order to obtain the benefit under this plan, it is necessary to obtain a benefit form. Complete 
same and return to Vision Service Plan for prior approval. Employee pays $10.00 for eye exam 
and $25.00 for materials to doctorsiopticians participating in the plan. Employee pays entire 
amount to non-participating doctorloptician and is reimbursed according to the schedule. 

Section 15.6. Physical Examinations. (Limited to PPO Plan participants.) The Village 
shall reimburse an employee enrolled as a PPO Plan participant for the cost of a physical 
examination, up to one hundred dollars ($100.00) annually upon presentation of paid receipts. 

Section 15.7. Permanent Partial and Permanent Total Disability. The Village shall allow 
each former employee who at the time of separation is receiving a disability pension benefit and 
is physically or mentally unable to perform the duties of the position which the former employee 
held at the time of separation, to continue to receive the following group benefits: 

1. Hospitalization and major medical benefits, equal to those of current full-time 
employees, including eligible dependents. 

2. Dental benefits equal to those of current full-time employees including eligible 
dependents. 

3. Life insurance benefits, equal to those of current full-time employees, including 
eligible dependents. 

The permanent partially disabled employee shall bear the cost of benefits, i.e., pay the monthly 
premium. This coverage shall be made available at the group rate. The Village shall bear the 
cost of a rider attachment to insurance. 

Section 15.8. Insurance for Surviving Spouse. The Village shall allow a surviving 
spouse and eligible dependents of a deceased employee, either active or retired at the time of 
death, to maintain group hospitalization and major medical benefits, provided these individuals 
pay the monthly premium charge for this coverage to the Village. Such premiums shall be made 
available at group rates. 

In the event that the deceased employee is killed or dies in the line of duty the surviving 
spouse and eligible dependents of such employee shall be provided with health and dental 
benefits equal to those prior to the employee's death and the cost of such benefits shall be paid 
entirely by the Village. 

ARTICLE XVI 
MAINTENANCE OF ECONOMIC BENEFITS 

All significant economic benefits which are not set forth in this Agreement and are 
currently in effect shall continue and remain in effect until such time as the Village shall notify 
the Chapter of its intention to change them. Upon such notification, and if requested by the 
Chapter, the Village shall meet and negotiate, in good faith, any such changes before they are 
finally implemented by the Village. The Village may temporarily implement such changes 
pending the outcome of negotiations. Any impasse that develops between the parties as to such 
change, shall be resolved in accordance with the impasse procedures of the Illinois Public Labor 
Relations Act, as amended, as of January 1, 1986. 



ARTICLE XVII 
PROGRAM AND COMMITTEES 

Section 17.1. Physical Fitness Program. The Physical Fitness Program shall continue 
and amendments in the Program shall be implemented as agreed between the parties and as 
indicated in General Order 22.3 issued on 3-1-98 and attached herein as Appendix F. The parties 
agree that this Program shall be reviewed on a continual basis by the Physical Fitness Review 
Board and modifications may be made to the Program subject to approval by the Chief of Police, 
provided that the parties agree to the proposed changes. 

Section 17.2. Accident Review Board. The process of the Accident Review Board shall 
continue and amendments in the process shall be implemented as agreed between the parties and 
indicated in General Order 26.5, issued by the Chief of Police on 3/1/98 and attached herein as 
Appendix G. This process shall be reviewed on a continual basis and changes in the process may 
be made, subject to approval by the Chief of Police, provided that the parties agree to the 
proposed changes. 

Section 17.3. Committee A~pointments. When appointments to various committees are 
made that include members of the Chapter, the Chief of Police shall make the appointments from 
a list of nominated members provided by the Chapter Officers. 

ARTICLE XVIII 
IMPASSE RESOLUTION 

Upon expiration of this Agreement, the remedies for the resolution of any bargaining 
impasse shall be in accordance with the Illinois Public Labor Relations Act, as amended (Ch. 48, 
Section 1614, as it exists on January 1, 1986). 

ARTICLE XIX 
POLICE AND FIRE COMMISSION AND THE IMPOSITION OF DISCIPLINE 

Section 19.1. Police and Fire Commission Authority. The parties recognize that the 
Police and Fire Commission of the Village of Orland Park has certain statutory authority over 
employees covered by this Agreement as defined by the Illinois Municipal Code, 65 ILCS 5110- 
2.1-1, w. The Agreement is nevertheless intended to supplement the authority of the Police 
and Fire Commission by providing non-probationary employees with the right to choose between 
having a dispute as to disciplinary action resolved through the grievance arbitration procedure of 
this Agreement or by hearing conducted by the Police and Fire Commission. Accordingly, the 
parties agree that if a disciplinary matter as to which a grievance has been filed is not resolved at 
Step 3 of the grievance procedure, the employee shall have the right to choose to have the 
dispute heard before the Police and Fire Commission or to continue an appeal through the 
grievance procedure as described in 5 5.3 of this Agreement. An employee must in writing elect 
between having a dispute as to a disciplinary action resolved through the grievancelarbitration 
procedure or by hearing conducted by the Police and Fire Commission. The filing of a notice 
with the Village by the Chapter to refer the grievance to arbitration, as described in 5 5.3, shall 
constitute notice of the employee's election to appeal the disciplinary dispute through the 
grievance arbitration procedure and to waive any hearing before the Police and Fire Commission. 



Conversely, the failure to file such notice shall constitute a waiver of the grievance appeal and an 
election by the employee to have the dispute heard by the Police and Fire Commission. 

In the event of any conflicts between this procedure and any Village ordinances or Police 
and Fire Commission rules, the provisions of this contract shall take precedence. 

The administration of discipline by the Employer in other respects shall be carried out as 
stated in the sections which follow. 

Section 19.2. Disciplinaw Action. Disciplinary action (i.e. oral or written reprimand, 
suspension or discharge) may be imposed upon a post-probationary employee only for just cause. 
In no event shall the discipline of an employee include corporal punishment. 

Section 19.3. Pre-Disciplinary Meeting. Before a decision to impose or recommend a 
suspension, without pay, or a discharge is reached by the Chief of Police, the Chief or his 
designee shall notify the Chapter and meet with the employee involved, and the employee's 
Chapter representative if requested by the employee, and inform the employee of the reasons for 
contemplated disciplinary action. The employee, and the Chapter representative if present, shall 
be given the opportunity to informally discuss, rebut or clarify the reasons for contemplated 
disciplinary action. 

Section 19.4. Notification and Measure of Disciplinary Action. In the event disciplinary 
action of five (5) days or less is taken against an employee, the Department shall promptly 
furnish the employee a statement in writing of the reasons therefore. The measure of discipline 
and the statement of reasons may be modified but not increased by the Village as a result of any 
grievance meetings. The previous sentence shall not preclude the Chief from initiating 
additional charges if new facts become known to him, nor shall it affect the authority of the Fire 
and Police Commission under the Municipal Code. 

Section 19.5. Polynaph Testing. The Village shall abide by Illinois Law concerning 
polygraph examinations. 

Section 19.6. Officers' Conduct. The parties agree that they shall treat each other with 
respect and courtesy. 

Section 19.7. Purge of Personnel File. Any oral reprimand shall be removed from the 
employee's record, if, from the date of the last oral reprimand, twelve (12) months have passed 
without the employee receiving an additional reprimand or discipline for the same or 
substantially similar offenses. Any written reprimand shall be removed from the employee's 
record, if, from the date of the last written reprimand, thirty-six (36) months have passed without 
the employee receiving an additional written reprimand or discipline for the same or 
substantially similar offenses with the exception of misconduct involving insubordination, 
excessive force, sexual harassment, discrimination, criminal conduct or dishonesty in the 
performance of official police duties. Notwithstanding the above, record of such discipline may 
be introduced when relevant at a disciplinary proceeding before the Board of Fire and Police 
Commissioners. 



Section 19.8. Uniform Police Officer's Disciplinary Act. The parties agree that the 
provisions of Chapter 50, ILCS 72511, et seq., in effect as of 5/1/03, are hereby incorporated as 
part of this Agreement. 

ARTICLE XX 
UNION SECURITY AND RIGHTS 

Section 20.1. Dues Checkoff. While this Agreement is in effect, the Village may deduct 
from each employee's paycheck once each pay period a uniform, regular, monthly Chapter dues 
for each employee in the bargaining unit who has filed with the Village a voluntary, effective 
checkoff authorization in the form set forth in Appendix E of this Agreement. If a conflict exists 
between that form and this Article, the terms of this Article and Agreement control. 

A Chapter member desiring to revoke the dues checkoff may do so by thirty (30) days 
written notice to the Employer at any time during the contract. 

The actual dues amount deducted, as determined by the Chapter, shall be uniform in 
nature for each employee in order to ease the Employer burden of administering this provision. 

If the employee has no earnings due for that period, the Chapter shall be responsible for 
collection of dues. The Chapter agrees to refund to the employee any amounts paid to the 
Chapter in error on account of this deduction provision. The Chapter may change the fixed 
uniform dollar amount which will be considered the regular monthly fees once each year during 
the life of this Agreement. The Chapter will give the Village sixty (60) days notice of any such 
change in the amount of uniform dues to be collected (see Appendix E). 

Section 20.2. Chapter's Indemnification. The Chapter shall indemnify, defend and save 
the Village harmless against any and all claims, demands, suits or other forms of liability 
(monetary or otherwise) and for all legal costs that shall arise out of or by reason of actions taken 
or not taken by the Village in complying with the provisions of this Article. If an improper 
deduction is made, the Chapter shall refund directly to the employee any such amount. 

Section 20.3. Fair Share. Bargaining unit employees who are not members of the 
Chapter shall, as a condition of employment, commencing sixty (60) days after employment or 
sixty (60) days after the effective date of this Agreement, be required to pay a fair share fee to 
the Chapter for collective bargaining and contract administration rendered by the Chapter. Such 
fair share fee shall not exceed the MI dues amount paid by members of the Chapter. The fair 
share fee shall be deducted by the Employer from the earnings of non-members and remitted to 
an address provided by the Chapter. The Chapter shall supply to the Employer a list of non- 
members and shall certify to the Employer the fair share amount to be deducted. Fair share 
amounts shall not include any contributions related to the election or support of any candidate for 
political office. 



The Chapter agrees to assume full responsibility to insure full compliance with the 
requirements laid down by he United States Supreme Court in Chicago Teachers Union v. 
Hudson, 106 U.S. 1066 (1986), with respect to the constitutional rights of fair share payers. 

Accordingly, the Chapter agrees to the following: 

1. Give timely notice to fair share fee payers of the amount of the fee and an 
explanation of the basis for the fee, including the major categories of expenses, as 
well as verification of same by an independent auditor. 

2. Advise fair share fee payers of an expeditious and impartial decision-making 
process whereby fair share payers can object to the amount of the fair share fee. 

3. Place the amount reasonably in dispute into an escrow account pending resolution 
of any objections raised by fair share fee payers to the amount of the fair share 
fee. 

It is hereby agreed that any dispute concerning the amount of the fair share fee andlor the 
responsibilities of the Chapter with respect to fair share fee payers as set forth above, shall not be 
subject to the grievance/arbitration procedure set forth in this Agreement. It is agreed that all 
objections or disputes hereunder between the Chapter and any non-member shall be subject to 
resolution through any applicable procedures of the Illinois State Labor Relations Board. 

Non-members who object to this fair share fee based upon bona fide religious tenets or 
teachings shall pay an amount equal to such fair share fee to a non-religious charitable 
organization mutually agreed upon by the employee and the Chapter. If the affected employee 
and the Chapter are unable to reach agreement on the organization, the organization shall be 
selected by the affected employee from an approved list of charitable organizations established 
by the Illinois State Labor Relations Board and the payment shall be made to said organization. 
The Chapter shall indemnify, defend and save the Village harmless against any and all claims, 
demands, suits or other form of liability and for all legal costs that shall arise out of any action 
taken or not taken by the Village in complying with the provisions of this fair share article. 

ARTICLE MI 
SUBSTANCE ABUSE PREVENTION PROGRAM 

Police Officers will be considered covered under the Village of Orland Park Dmg and 
Alcohol Policy and Testing Program for Non-Safety Sensitive Employees, attached hereto as 
Appendix H. 

ARTICLE M I 1  
SAVINGS CLAUSE 

In the event any Article, Section or portion of this Agreement should be held invalid and 
unenforceable by any Board, Agency or Court of competent jurisdiction, such decision shall 
apply only to that specific Article, Section or portion thereof specifically specified by the Board, 
Agency or Court decision; and upon issuance of such a decision, the Village and the Chapter 



agree to immediately begin negotiations on a substitute for the invalidated Article, Section or 
portion thereof. 

ARTICLE XXIII 
ENTIRE AGREEMENT 

This Agreement constitutes the complete and entire agreement between the parties, and 
concludes collective bargaining between the parties for its term. This Agreement supersedes and 
cancels all prior practices and agreements, whether written or oral which conflict with the 
express terms of this Agreement. If a past practice is not addressed in the Agreement, it may be 
changed by the Employer as provided in the Management Rights Clause, Article I11 and in 
accordance with Article XVI. 

The parties acknowledge that during the negotiations that resulted in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals with respect to any 
subject or matter not removed by law or ordinance from the area of collective bargaining, and 
that the understandings and agreements arrived at by the parties after the exercise of that right 
and opportunity are set forth in this Agreement. The Chapter specifically waives any right it 
might have to impact or effect bargaining for the life of this Agreement. 

ARTICLE XXIV 
TERMINATION 

Section 24.1. Termination. This Agreement shall be effective as of May 1, 2007 and 
shall remain in full force and effect until 11:59 p.m. on the 30" day of April, 201 1. It shall be 
automatically renewed from year to year thereafter unless either party shall notify the other in 
writing at least one hundred twenty (120) days prior to the anniversary date that it desires to 
modify this Agreement. In the event that such notice is given, negotiations shall begin no later 
than ninety (90) days prior to the anniversary date. 

In the event that either party desires to terminate this Agreement, written notice must be 
given to the other party no less than ten (10) days prior to the desired termination date which 
shall not be before the anniversary date set forth in the preceding paragraph. 

Section 24.2. Termination Effect. Upon the termination of this Agreement, all 
agreements and obligations of the parties secured by this Agreement shall be terminated and 
shall not survive the Agreement, unless interest arbitration is invoked as provided under Section 
14 of the Illinois Public Labor Relations Act in which event the Village shall maintain the status 
quo as provided in Section 14(1) of the Act. The parties may also extend the term of this 
Agreement by written agreement. 



Section 24.2. Termination Effect. Upon the termination of this Agreement, all 
agreements and obligations of the parties secured by this Agreement shall be terminated and 
shall not survive the Agreement, unless interest arbitration is invoked as provided under Section 
14 of the Illinois Public Labor Relations Act in which event the Village shall maintain the status 
quo as provided in Section 14(1) of the Act. The parties may also extend the term of this 
Agreement by written agreement. 

VILLAGE OF ORLAND PARK METROPOLITAN ALLIANCE OF 

Executed this 4 day of q- , X!!B 
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APPENDIX A 

ORDINANCE NO. 1189 

AN ORDINANCE ESTABLISHING A SHORT-TERM DISABILITY SALARY 
PROTECTION PLAN FOR CERTAIN EMPLOYEES OF THE VILLAGE OF 

ORLAND PARK, ILLINOIS 

B E  IT ORDAINED by the President and Board of Trustees of t h e  Village of 
Orland Park,  Cook County, Illinois, as follows: 

Section 1 

That a short-term disability salary protection plan as hereinafter s e t  forth be  
and  the same is hereby established for full-time employees of the  Village of Orland 
Park,  Illinois. 

Section 2 

Commencing May 1, 1982, the  Village of OrIand Park, Illinois, will guarantee 
'75% of a full-time employee's weekly salary,  escept a s  hereinafter provided for  
certain Police Department personnel. Said ,guarantee shall be, l~owever,  coordinated 
-5th other benefits available to the full-time employee from disability p lans  to which 
the  Village makes contributions, to wi t :  

/' 
! 
\ ,  . . 1. The Illinois Municipal Retirement Fund; 

2. Worker's Compensation; 
3 .  Federal Social Security; and 
;4. Police Pension Fund of the Village of Orland Park, Illinois.. 

Section 3 

Full-time employees, for the  purposes of this Ordinance, shall b e  a n  employee 
whose employment requires 40 work hours per  week- anctiwfia Baswo.&e&-Ea~ ti%& 
Village .. . for  a period encompassing 30 consecutive days- . . 

. . 

Section 4 

An employee is considered disabled if said employee is unable to perform the 
duties of any position which [night reasonably b e  assigned b y  the department head 
of the employee or by the Village Manager. 

Section 5 

A f~~ll- t ime employee entitled to benefits llereunder shall make application on 
a form o r  forms to be provided by the Comptroller of the Village. An application 
shall be supported by- medical reports.  The Comptroller of the Village shall 
administer the Plan herein established. Periodic medicaI reports shall be  required 
to determine if the employee continues to be disabled. The employee entitled to 
benefits shall also make application for such disability benefits as a r e  available from 
the above cited sources, whichever is applicable. 



Section 6 

Payment of the benefits hereunder shall commence immediately in the case of 
an accident and after seven (7) days in the case of illness. The ma.urnum period of 
payment of benefits hereunder shall be 52 weeks. Any employee receicing benefits 
f r o m  gainful employment from the Village or any source shall not be considered 
disabled and eligible f o r  benefits hereunder. 

Section 7 

An employee may choose to use sick days o r  vacation days at  100% of his salary 
in lieu of disabilitypayrnents of 75%. If an employee exercises such option, disability 
payments will commence when the employee's sick or vacation days have been 
exhausted, provided that one (1) week has elapsed in the case of an illness. 

Section 8 

Disability compensation for police personnel falling within the provisions of 
this Illinois Revised Statutes, 1979, Chapter 70, Paragraph 91, shall be  as  therein 
provided and no provisions of this Ordinance shall be construed as in any way 
modifying the provisions of said Statute. 

Section 9 

A separate fund shall be established known as the Employees Short-Term 
Disability Fund, which shall be funded with monies from the General Corporate 
Fund. Any fund balance at  the end of the fiscal year will be designated as  reserved 

f 
for benefits for the following fiscal year. Any fund deficit a t  the end of the fiscal 
year will be reimbursed by the General Corporate Fund. Sufficient monies shall be 
budgeted in the disability reserve account in each department in the General 
Corporate Fund to fund the Short-Term Disability Fund. All expenses of 
administration of the Short-Term DisabiIity Fund will be paid from the Short-Term 
Disability Fund. . 

Section 10 

That all Ordinances o r  parts of Ordinances in confLict with the provisions 
hereof a re  hereby repealed insofar as they conflict herewith. 

Section 11 

That this Ordinance shall become and be effective from and after its passage 
and approval. 
PASSED this 12th day of Julv , 1982 

Is/  Anne M. Limenowski 
Village Clerk 



SUPPLEMENT - APPENDIX A ' 

Effective August 29, 1991, the Village agrees that bargaining unit employees 

who otherwise qualify f o r  paid short-term disability benefits Section 11 .6  of 

the current 1990-1993 Collective Bargaining Agreement shall be entitled t o  receive 

short-term disability benefits for a period of up to 52 weeks per disability. 



APPENDIX B 

METROPOLITAN ALLIANCE OF 
ORLAND PARK POLICE CHAPTER 
WAGES 

Effective 
I I I I I 

Recruit 
(80% of Step 1) I 2 3 4 5 6 7 



07/25/2008 14:22 8157257141 SCHENK LAW F IRM PAGE 01/09 
= p p r k r u l ~  L. 

ORLAND PARK POLICE DEgARnvIENT 
CENERALORUER 

ORDER NUMBW: 224 

SUBJBCT: OVERTIME CAUOIjT mOCliDURES SWORN PERSONNIX 
ElTElAE DATE 1 May 1998 

Timothy J. McCnrttry 

1 May 2005 

Patrol Division Commander . , 

It is the policy of Lhc Orlend Park Potice DFputnmt to endeavor ro h b u t c  ov& in a KK aod rcasonebk m c r o n  all 
occnniws that ov& is w m m t n l  or in soy msmce whm overkc  k autbohd by .he olicf ofpolice. 

A. Every police o5ccrwX designate via thrccpart nrmo onc (1) telephone nqmber or one (1)pagcr number for tho purpose8 of 
overtim; callour 

1. WiE not@ thc po6ce d e p m t  of an qccted absence h m i g n c d  duties, a scheduled hainmp session or a schduled 
court appearance due m ilhress/in~ury, Said nolfficahon will be w d c  no later than 1 hourbcfore the affisctcd aeswmcnt u ~ ~ S S  

it can be shown rhatnolificatlon w reasonabty impossible. 

2. Al the drre of tho notification he o f i n  win sute the nature ofillness or+uty causing thc absmce. and if it is 4pected 
chat ho orshc wJnrcnvn to workforthcirngularshat on the following day. 

3. in tho cvcnt rhe individual is &g offaiokfo~a scheduled wini rcssion ma schedoled court appcarsnce on a regularly 
schcdulcd workday, theindividual win advice thc recipient ifthcy dl he sickforcour$ thetrsjnmg sssion mdiortheir 
rogulx duty shift. 

I..Upon notifcation by an officathat they unll be inablc tg repofi for duty (mhhg smsioq coun'appcarsnec w n p h  
d u ~ ) ~  %,the recipient ofthc no6catlon 

a Coqlcto oP.A.F. to include the nam of tho affected oSccr, the nature of thc aness or injury, what duty the 
' 

individual, will be absent 6omand the dateand k c h e  individvelmdenodfiEation. (;.the. m explanation box &d in 
w3h the Duforthc vidnighl shift at 2230 bm, IMY91. TCU Jones; then your initinh). 

b. h d s [ e l y  notii thc Shh Connrandcrofthc no$carion ofabsmcc and thc effected shin via the dkpatch c c n m  
Thc 1 W I W  will indicate in tllc uppwright hmd comer of said P.A.F. Supdor(Nm) notilizd 2235 h ~ .  and 
your initials. 

6. Forward the compIckd Pn.F. to the Shift: C n m d n f o r  dkposition. 



87/25/2808 14: 22 8157257141 SCHENK LAW F IRM PAGE, 02/09 
A p p e n U l X  L 

1. Upon notification hy thedispatch centerthac anolifidation. ofab~mce hss bccn received, thcShiA CamderwiU~cpoct 
s - to &c Stahan as s o o k  ~ W & E ~ L  n e  ShiR C o m n d m w i  noti@ thc o o m  oficer, wining officq or&thc mxtm 

I schcdule nnd asc@ah the nffected shat smgth The on Shift 6 m d e r w i l l  t h 4  follow the bclowprenmbed pmcedurr 

*%c Shit SupRVi901 will kt mcertain w h i i  r ep Iac~nr .n tp rnc~d~~~  WT apply, that of e ahii sup&ororofficer.*' 

A. Ifmhirrmmsm~ is n d l m f  thc Sha Cornwndnwiimkia1thcPA.F. and foM to the on-co& Sn! Cmmindcr. 

H lfmnmumshii rucngtb mnot  benna, and ov& is found to bc w n t d  foropnadonal rensons, the Shift h n d a  s 
authorized to call out forovenb. The ShrR Comwndcr uill personub d x  all ncccspsy cab followmg the belowproccdure. 

, (,,.? . ... /. . . . -  . .  .. . . - ........ ... .. .. . . , , , , , . . . 
1. CnU out tan o&erfromthe ovmirre hookusing the following dieria; 

c. MT~Cafromothctuni~ in thsPamlDiviRirm by seniority. 

d Of6arhmfhe othcrdivisions of the Police Dcpamrmtby seniority. 

2 If the o m  is still not mcd, the following g u W c s  win be fobwed; 

a O&ew on the duty ahat will bc offered thc I% four (4) hours of ov& m atdm of seniority. 

b. If ttle &L four (4) hours of ov- is not accepted by a m b e r  of the ondury sh& thc ov* bc rmed by 
, . ordedng thc lcast acniornembcr of the onduty ~hifi to work the h t  four (4) hours. 

. . 
i 

c. CBU in. farthesecond four (4) hours fmmaIT&cd shfi in ordmofneniority and then ordcrin by reverse saiodty. 

cL if the ovathnc is sdl not fill& then the supmricor nqv can out in ordn of seniority h t h e  P m l  Division 
foUowcd by othu dnisions ofthePolicc &nmnsnr, in orderof scniorhy. 

c. Weer accepting ovtxlirre arc v e s t e d  to anend roll Eau, Tpossiblc. 

f. Shift supavisors my hold over an ofica by aenioriry, h!Jowed by rcvcrne seniolity, vnnl the mplacnronl o 5 c a  
anivcs. 

g. 0 5 c w  who aign-up for wenime h the ovedm can out book and cum d o m  the oven& wlli he rmoved 6vm 
thc o v m h  call out book forthe neat thirty (30) calmdar days. 

3. Only those o 6 c m  who are on ~cheduled daya off (mhding vacation, holidays, pwonai days andlor titre due) will be 
afforded lho oppomity to work the ov&. 

4. No o&s  uill be outhorin;d to wokmore than Dhour~. of continuous duty without prim apprmral h t h c  (hiefofPolicc 
orhis designee. 

5 .  If an offica is a k d y  walking and they wl be schcdied on dnr offduring thc affected shift t hy  uill bc af fded the 
oppmuniry to rvorkamadmuooff~u~ (4) horn. 6.e. an oficmis working the 3-11 shiR and overtim: is aurhon'ad forthe 
upcaning tddnight $ h a  The dl out liar gets down to that officerand they will be on tine ofZ thcy wi  be a U o d  to umka 
m of4 hoursl. Tbe second 4 houm dl bc filled bv thc most senior oGcduho ~ C C C P I G  the ov& hthzoncorring shfi 
No&ation s h k d  be m d c  as soon as possiblepn'or to autharkd ov&.m. 

6, Ifno 0 6 e a h m t h e  a&tcd ehiff can be mnmncd the fiupmkotis. tequirod ta ordcrch~ lcssrscnioraiiieficafmmthc 
prcvinufi shift to -in on duty for4houm. Thc mtpervkoruill then contact o&m wbo are fichedulcd to work the 
o n c m  8h1% in nrdm of dcpa-nt seniority and authorize four (4)hourn ofovatime. Ifno o f f i cc rh the  oncpmiog 
shift accepts lhe ovcrtirn, the least scuior ofim scheduled to work the oncon'ing a h 3  will be ordmd in four (4) hours 
early. 
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7. Sliat Camrandm an also aulhohd to hold ovman officer (by sh& seniority) fmmthe pmnovs shift for no mre than 2 
hours arunulthc rcplacmmt otiicernrrives for ddury (2 hours mrrimm- pny). 

8. Upon gerdne n replaccmn~, the S u p d o r  d iniinl the PA.F. and indicate in the.qlanation boxthaf officer(Jones) wi0 
work Tho PA.F will then be f&cd to the on coning Sh8 Csnnrmnderprior to mU can 

A. Jn the event the schcdulad Shifi L~eutenant ar Sagcant m c h q e  of a shat caUB in a i ckormjd  and this ab~cnce causw said 
fiM to bc bclow rrdniauthorized s- and there is ~ r j ~ u t c n n n t  or Sergeant # i ,  the call ourproccdurc will be ns 
follows: 

1. T i e  Shif~ Lieutenant or S q e a a t  assignod to h e  affected shB that is on.acbeduled days oE(excludii vacations. 
holidays, pmond days nnd tix duc days) winbemtacted to walk. 

. - . -. . . , , , , , , . . . . . . . . . . , , . . 

2 Iftius Licutcnanl or Sergeant E unavakble, then& ssnior Lieutenant or Sqcant hrnthe minrng mo shitls who 
is on scheduled dnya off (mludmg vacsbons, holidnys, pmonal days and htrc due) uCl be contacted to w o k  

3. Ifno rcplacerreniis found, thc caU out w6Upcc i  as ~ I I O W S :  G U  out to allrcmiining Licutmants and k m t s  
assigned to othoruni$ in the Pam1 thkion ht by rankand second by sm~oaty, followed by callout by rankand &en 
amiority to sll Lieutenanrs and Sagcants asaigned to otherdivisions. 

4. mi pmccdfdun wi13 continue until a rcpkeemslt is obtained. 

5. t€no rcplac~mor is fnund, tbe Liculenanc or *cant of the preccdmg shift win be n f d c d  the opplunity to work a 
mdnxmof (4) hours A rcplacnrcnt frnrnths followmg s M  4 nlno bc necdcd for the wainhg 4 born 

R Ifno Lieutmant w Sergeant is aveilnble a canout for Wsion C o m d e r  by seniority wll he conduotcd, followed by call out to the 
Deputy Chiefand the C h i o f  Poke. 

C If no individual is available the junior supcnisor h t h ~  affected shift win bc ordered out to 6ll the vacancy. 

I 82.4.4. NOTFICATION POUCYmROCB,LRE 

A. The on duty SupRvisor'win amanpt m mkcontact %v+ih the ava~able individu,als utili6g thedesignated number for csU out 
purpo$eR. The Supcrvisorutll not be required to wit  fora response until pmcceding to tho,nmi indjvidud ifth& h m  remrmsf at 
the dcshaaed nudm. l&is will lye an indicatio&e individual is unavaiiablo. O f i m  utiliang answing mhmcs  or pagem wiU bc 
considad unavailable ifthme is no response m ten minutcs to the pagc or,msaage left on an& mchine. 



Blue Cross and Blue Shield Of Illinois 
PPO Benefits Highlight Sheet 

Villaoe of Orland Park 

I deductible is on an aggregate basis. I Family: $600 I 

. . .~ , ,.... ~ .. ... . .  - ~. . . ~  . .,:, !~~~fetime~~ompr~.hen~i~e3Ma~or~ediciil'~Cove~ag~~ , :; .. . :: . . . ' . . .  

Deductible - common deductible for PPO and Non-PPO. Family 

medical services during any one calendar year, including the deductible. 
(MSA benefit reduction for non-compliance, charges in excess of the 
Scheduled Max~mum Allowance and other benefits noted below with an 
asterisk (*) do not apply to the out-of-pocket limit.) 
Family OPX limit is on an aggregate basis. 

. . . . , , .  . . . . ~ . ~:$2;000,'000~ 
. - . . :%%PO ' , . . :,I , ,, :No&3p@ .', , ' ., ~. 

Individual: $200 

I 

Family: $1,500 

Out-of-Pocket Limit (OPX) 
The maximum amount of money an individual contributes toward covered 

Family: $15,000 I 
Individual: $500 Individual: $5,000 

I I 
I Husriital " ', ' :. 

reduced. I I 
$gEif$;aqf :g2$&fq < ~ ~ ~ f ~ y ~ * w ~ * ~ ~ ~ , ~ & ~ r ~ < " * w p ~ o P * ~ ~ * , * ~ - , ~ ,  *., =.,- ..+ "")%s,y#P>7<A,J, &-.?.<* ?,J c:.< m,b,,,;' - . 

e n  t~ , a e  ..&. , h. a ~ ~ ~ 3 . ~ , d ~ , j ~ ~ ~ k ~ t ~ ~ ~ , 9 ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ , ~ ~ ~ ; ~ , 4 ~ ~ b ~ ~ ~ e ~ 4 ~ ~ : ~ + ; 8 ~ ; , r ~ ~ ~ ~ ; j : ; ~ ~ ; ~ : ~ ~ ~ < ~ ~ ; ~ ~ i ~ : s ~ ~ ~ ~ ~ ~ ; ~ + ~ ; ~ ~ : ; ; ~ ~ ~ ; ; :  
Serious mental illness. as defined bv the law and the Diamostic and I 1 

., . . 
. . 

Room allowance is based on the hospital's most common semi-private room 
rate. Pre-Admission Testing, Skilled Nursing Facilities, Hospice and 
Coordinated Home Health Care are also paid on the same basis. 
Per admission deductible applies: No 
Outpatient Surgery and Diagnostic Tests Hospital 
Includes X-rays, blood tests, CAT scans, MRIs, annual routine and 
diagnostic mammograms and PSA tests performed at a hospital. 
Outpatient Hospital Services 
Including Radiation, Chemotherapy, and Renal Dialysis. 
Hospital Emergency MedicaUAccident Care 

$0 Copay* If admitted, copay is waived 
Initial treatment in hospikil of accidental injuries or sudden and unexpected 
medical conditions with severe acute symptoms. If an inpatient admission 
occurs, MSA must be contacted within two business days or benefits will be 

~ 

Statistical Manual @SM) published by the American psychiatric 
Association, includes the following psychiatric illness categories: 
schizophrenia; paranoia and other psychotic disorders; bipolar disorders 
(hypomanic, manic, depressive and mixed); major depressive disorders 
(single episode or recurrent); schizoaffective disorders (bipolar or 
depressive); pervasive developmental disorders; obsessive-compulsive 
disorders; depression in childhood and adolescence; and panic disorders. 

'PYO I Kon-PPO 

Outpatient: 60 visits/calendar year 
Inpatient: 45 dayslcalendar year. 
Inpatient: Per admission deductible applies: No 

NIA 
100 %+ 

100 % 

100 %+ 

80 % 
80 % 

NIA 

Iupntient tluspiml Services 

NIA 
80 %+ 

80 % 

100 %+ 

Copayments do not apply to any out-of-pocket expense limit. 
+ Deductible d o s  not apply. 
Coinsurance amounts, except as athemise noted, apply to the PPO Out-oCPocket Expense Linit. 
In addition to the benefits in this document, benefits for covered individuals who liveouUideIl1inais will meetall extraterritorial requirements of those stater, 
according to the group's fundine arrangements. 
Note: 7kis sheel only highlighh lhe generolprogrom. Specrfrcprogram deloils are colainedin the Mosler Poiicy h u e d  lo the Group. EfidiveDore: 

Rev: Jonuory 4. 2007 

100 % XU .:b 



Blue Cross and Blue Shield Of Illinois 
PPO Benefits Highlight Sheet 

To age 16, includingphysical exams, diagnostic tests and immunizations. 

. Durable Medical Equipment and Prosthetics 
(Rental price covered up to the purchase price) . Blood and blood components . Leg, arm and neck braces 
Private duty nursing* 
Maximum $1,000 per month . Temporomandibular Joint Dysfunction (TMJ)* 
Lifetime Maximum $2,500 

Drugs paid at 75 % after copay at non-participating pharmacies. 
Oral contraceptives available at retail or mail order. 

Copayrnents do not apply to any out-of-pocket expense limit 
+ Deduetibie does not apply. 
Caiosuranee amounts, except as othemise noted, sppiy to the PPO OutofPoeket Expense Linit. 
In addition to the benefits in this document, benefits for covered individuals who liveoutside liiinois will meet all extraterritorial requirements of those stater, 
according to the group's funding arrangements. 
Nore: 7hb sheer only highlighls the generolprogrom. Spe~ific~rogrom ddoiis ore conloined in the Mosrer Policy irsuedlo lhe Group. EffecriveDole: 



Blue Cross and Blue Shield Of Illinois 
PPO Benefits Highlight Sheet 

: . ,.. . ,.:::;.:.. ' ,  : . .  . .  , :  , ,  , , ' . : . . :  . , ' .  , : . .  ' . - '  ' . .  ."' . . .  
.~.. ~ . 

. ,.: .... .. ..,. . ... .. ~ , ,  . . .., .;.. , . . . . . , . . , . , , . ..:. Ba&&!ovlsldni<'.: .' r ': . . . .., .. . . 
Medical Services Advisory When members receive covered inpatient hospital service, coordinated home health care, skilled nursing facility, or 
(MSA): private duty nursing the member is responsible far notifying the MSA one day prior to elective admissions. 

Emergency and Obstetric Admission Notification required within two working days of admittance. If an employee 
elects not to notify MSA Advisor or follow advice given, hospital benefits will be reduced b y  $1,000. 

Transplant Coverage: Cornea, Kidney, bone marrow, heart valve, heart, heartilung, lung, pancreas, and pancreaslkidney, muscular-skeletal or 
parathyroid human organ or tissues. Transplants are paid as any other condition but must have  prior procedural 
approval by MSA, and in addition, facility approval for transplants involving heart, heartilung, lung, livei, pancreas an, 
pancreaskidney. .. ~ . ~ 

Dependent Eligibility: Unmarried to age 19, part-time students to age 23, Full-time student, to age 25.. 

/Coordination of Benefits: This program coordinates benefits with other group plans 

Pre-existing Conditions1 Timely enrollees and special enrollees subject to 12 month waiting period, with credit given for prior creditable 
Waiting Period: coverage. Late enrollees subject to 18 month waiting period. 

r Copsyments do not apply to any out-ef-pocket expense limit. 
+ Deductible does not apply. 
Caimuranee amounts, except as otherwise noted, apply to the PPO OucoCPocket Expense Linit. 
In addition to the benefits in this document, benefits for covered individuals who liveoutside lllinais will meet sli extraterritorial requirements of thosestates, 

to the group's funding nrmngements. 
Note: Thir sheel only highlighll rhe generolpropm. Specificprogrom deloiir ore onlainedin the Mnster Policy irsued 10 lhe Group. EffectiveDole: 
R e v  January 4.2007 



APPENDIX D 

. . ..The . . . ~ . .  . . ,HMOs . .  . ~ . ~ ~ .  . . . . .  . . 
.of Blue Cross and Blue Shield of IVulois 

FfMO Illinois and BlueAdvantage 13MoSM 
300 East Randolph, Chicago, IL 60601 . Member Services: (800)892-2803 www.bcbsil.com 

2007 Descrbtion of Coverage 
U 

Village of hrland Park - H06652 

October 1, 2007 

The Managed Care Reform and Patient Rights Act of 1999 established rights for enrollees in health care 
plans. These rights cover the following: 

r What emergency room visits will be paid for by your health care plan. 
How specialists (both in and out of network) can be accessed. . How to file complaints and appeal health care plan decisions, including external independent reviews. . How to obtain information about your health care plan, including general information about its financial 
arrangements with providers. 

You are encouraged to review and familiarize yourself with these subjects and the other benefit information 
the attached Description of Coverage Worksheet. SINCE THE DESCRIPTION OF COVERAGE IS NOT 

A LEGAL DOCUMENT, ..... for ~. hl l  benefit information please refer to your contract or certificate, or contact 

your health . careplmat(800) .:..;. . ~ . *~ . "  .~.~.,,,... 
892-2803. In the event of any inconsistency between your Description of 

~-~o~:~e.&.&en~act: ,or .~.ce~fikaCe,  .the terns of the contract or certificate will control. 
~ .. .,. .~.. 

.. . . . .  - 
e or information, please contact the Illinois Department of Insurance Office of 

Consumer Health Insurance at (877) 527-9431 or in writing to either of thefollowing addresses: 

320 West Washington Street 100 West Randolph Street, Suite 15-100 
Springfield, IL 62767-0001 Chicago, lL 60601-3251 

You may also contact the department online at http:llwww.state.il.usiinsl. 

(Please be aware that the Office of Consumer Health Insurance will not be able to provide specific plan 
information. For this type of information you should contact your health care plan directly.) 

Bluecross Blueshield 
of Illinois 



60 visits combined1CY 

script 
o visit www. bcbsil.com 
or call Member Services 
for information on the 90 
day pharmacy network 
Dental Services 

Vision Care 

Brand 

* HMO pays 100 percent of covered charges after member's copayrnent, if any, is paid. 

Self-injectable 

Exams 

Eyewear 

based on your group policy 

based on your group policy 

see limitations, pages 5-6 
one every 12 months 

based on your group policy 

100%' $20 

loo%* 

100%' 
100%' 

0% 

$50 

$0 
$0 

remainder 



17. Prosthetic devices, special appliances or surgical 
..implants'&~latedto the treatment of disease or 
injury, for cosmetic purposes or for the comfort 
of the patient. 

18. Nutritional items such as infant formula, weight- 
loss supplements, over-the-counter food 
substitutes and non-prescription vitamins and 
herbal supplements. 

19. Blood derivatives which are not classified as 
drugs in the official formularies. 

20. Maniage counseling. 

21. Hypnotism. 

Ak'k 'ENUIX U 

excision of exostoses of the jaws and hard 
palate (provided that this procedure is not 
done in preparation for dentures or other 
prostheses), 

treatment of fractures of the facial bone, 

external incision and drainage of cellulitis, 

incision of accessory sinuses, salivary glands 
or ducts, and 

reduction of, dislocation of or excision of the 
temporomandibular joints. 

2. Benefits for treatment of dental injury due to 
accident are limited to treatment of sound natural 

22. Private-duty nursing. teeth 

23. Routine foot care, except for persons diagnosed 3. Benefits for outpatient rehabilitative therapy are 
with diabetes. limited to therapy which is expected to result in 

significant improvement within two months in the 
24. Self-management training, education and medical condition for which it is rendered. 

nutrition therapy. 
4. Family planning benefits are not available for 

25. Services or supplies which are rendered for the repeating or reversing sterilization. 
care, treatment, filling, removal, replacement or 
artificial restoration of the teeth or structures 5. Benefits for elective abortion are limited to two 
directly supporting the teeth. per lifetime and are not covered under all benefit 

Treatmen! of tgporo.mandibular joint syndrome 
with . intraoralprosthetic ._in ... .. ...-. : devices or any other 
method which alters vertical dimension or 
treiitmeiit of t&iporomandibular joint dysfunction 
not caused by documented organic joint disease 
or physical trauma. 

27. Services or supplies rendered for human organ or 
tissue transplants, except as stated in the 
Certificate. 

28. Hearing aids. 

29. Wigs (also referred to as cranial protheses). 

Limitations 
In addition to the exclusions noted, the following 
limitations apply: 

Benefits for oral surgery are limited to: 

surgical removal of completely bony 
impacted teeth, 

excision of tumors or cysts from the jaws, 
cheeks, lips, tongue, roof or floor of the 
mouth, . surgical procedures to correct accidental 
injuries of the jaws, cheeks, lips, tongue, roof 
or floor of the mouth, 

plans. 

6. Benefits for infertility, when covered, are not 
provided for services or supplies: 

rendered to a surrogate for purposes of 
childbirth, 

selected termination of an embryo in cases 
where the person's life is not in danger, - cryo-preservation or storage of sperm, eggs or 
embryos, 

non-medical costs of an egg or sperm donor, 

travel costs for travel within 100 miles of the 
covered person's home or which is not 
medically necessary or which is not required 
by the plan, and 

infertility treatments which are determined to 
be investigational, in writing, by the 
American Fertility Society or American 
College of Obste@ics and Gynecology. 

Benefits for ambulance service are limited to 
certified ground ambulance, except for human 
organ transplants. 

Human organ transplants must be performed at a 
plan-approved center for human organ transplants 
and benefits do not include organ transplants 



Financial Responsibility 
You are responsible for copayments at tlme of 
service, as shown in the Description of Coverage. 
You are also responsible for payment for care not 
provided or coordinated by your PCP or WPHCP, 
except where otherwise noted. You should contact 
your employer's benefit administrator to c o n f m  the 
level of your contribution to the premium. 

Continuity of Treatment 
(Transition of Care) 
If a physician you are currently obtaining services 
from leaves the HMO network, you have the right to 
request transition of care benefits. To qualify for 
transition of care services, you must currently be 
undergoing a course of evaluation and/or medical 
treatment orbe in the second or h r d  trimester of 
pregnancy. The ongoing evaluation and/or medical 
treatment concerns a condition or disease that 
requires repeated health care services under a 
physician's treatment plan, with the potential for 
changes in a therapeutic regimen. 

Transitional services may be authorized for up to 90 
days from the date the physician terminated from the- 
network. Authorization of services depends on the 
physician's agreement to comply'with contractual 
requirements and submit a detailed treatment plan, 
including reimbursement from the HMO at specified 
rates 'and adherence to the HMO's quality assurance 
requirements, policies and procedures. All care must 
be transitioned to your new HMO PCP in the medical 
group/TPA after the transition period has ended. 
Coverage will be provided only for benefits outlined 
in your Cert~jkate. 

Existing members: Submit a written Transition of 
Care request within 30 days of receiving notice of the 
termination of the physician or medical group/IPA. 

New members: Submit a written Transition of Care 
request within 15 days after your eligibility effective 
date. When submitting the transition of care form 
prior to your effective date, please include a copy of 
the signed application and/or c o n k a t i o n  of 
enrollment with the HMO. 

Submit the request to: 

Blue Cross and Blue Shield of Illinois 
Customer Assistance Unit, Transition of Care 
300 East Randolph Street, 23rd Floor 
Chicago, IL 60601 

Include the followmg mformahon: 

Policyholder's name and worklhome phone 
numbers 

r G~oup and ID numbers 

Chosen medical goup site 

Chosen PCP name, address and phonelfax 
numbers 

Current treating physician 

Clinical diagnosis 

Presenting clinical condition (if applicable) 

Reason for transition of care request 

Expected effective date with the HMO or new 
medical group/TPA (if applicable) 

You will be notified within 15 business days of the 
outcome of your Transition of Care request. 

Appeals Process 
You can file an appeal by writing to the HMO or 
calling Member Services. - 

. . . . . . , . 
. . .  

~ o n - u r ~ e n t . c l i n i ~ , d  ~ ~ p e a j ' . . : .  , , . 

After the @peal 'is reCeF?e& 'the HMO Level 11 
Appeal C o h i t t e e  wiI1-request any additional 
information needed to evaluate your appeal and make 
a decision about your appeal within 15 days after 
receiving the required information. 

You will be informed in advance that you, or 
someone representing yoq have the right to appear 
before the Committee either in person, via conference 
call or some other method. You will also receive a 
verbal notification of the HMO's decision. A written 
notification will be sent within five business days of 
the appeal determination. Your representative (if 
any), your PCP and any other health care provider 
involved in the matter will receive the same verbal 
and written notices. 

Urgent Clinical Appeal 
After the appeal is receive, the HMO Level 11 Appeal 
Committee will request any additional information 
needed to evaluate your appeal and make a decision 
about your appeal and notify you by phone within 24 
hours - or no later than three calendar days - of the 
initial receipt of the clinical appeal request. 



i BlueEdge N S A 100/00 I 
Village of Orland Park 

Lifetime Benefit Maximum 
Per individual I $5.000.000 I 

Individual Coverage Deductible^ 

B E N E F I T  HIGHLIGHTS 

Family Coverage Deductible* 
Entire deductible must be met. 1 $2.100 I 

lndividual Coverage Out-of-Pocket Expense (OPX) Limit 
The amount of money that any ind'rvidual will have to pay toward covered health care expenses during any one $2.050 
calendar year, induding the deductible. The following items will not be applied to the outoi-pocket expense 
ilmit: 

PPO N e f w o r k  

Copayments . Reductions in benefits due to nomompliance unth ublaahon management program requirements 
Charges that exceed the sliglbls charge orthe Schedule of Maximum Allowances (SMA) . Services that are asterirked below r) 

Family Coverage Out-of-Pocket Expense (OPX) Limit 

I 
This provider only highlight+ of the benefitpiansls). After enmlimant, members wiii receive a Certificate that more fully describes t h e  terms of coveraoe. 

Outpatient Prescription Drugs 1 80% I 

Maternity Services 
1 100% afterdeductlble 1 80% afterdeducbbie I 

~ e d i c a l /  Surgical Services 
I 100% after deduchbie 1 80% ofterdedvct~ble 1 

WeN Adult Care (age 16 and over) 

Hospital Admission Deductible 
Per admlwon, per lndwldual I $0 I $300 1 

lnaatient Hosoltal Services 

Coverage for annual physical exam induding routine diagnos6c test received or ordered on the same day as 
Vie physical exam. . Limited to one physical exam plus one gynecological exam per calendar year. 

Well Child Care (to age 16) 
Coverage for physical exams, immunizations and muhe diagnostic tests. I 80% after deductible. 

$500 maximum per I 

loo%+ 

- ~ .~ 

~ D a ~ s c o n  of Health Care SeNlce Carporatlon, a Mutual Legal Reserve Company, an Independent Llcensee of the Blue Crossand Blue Sh~eld Assoclatlon 

Poge I o f  2 

80% after deductible 
$500 maximum per 

calendar yeor 

Coverage !ncJoer sewaces recerved n a nosptal, ski ed nunng fac'.ily wom.naled n o m  care and nosplce. 100% airer aeoLcrnrr 
Room allowances oased on the nosp la's most common $em-pnvate rwm rates. 

Outpatient Hospital Services 

80% lrrEl duoucro.? 

Coverage for services includes, but is not limited to outpatient or ambulatov surgical pmcedures, xay ,  lab 
tests, chemotherapy, radiation therapy, renaidialysis, and mammograms performed in a hospitalor ambulatory 
surgical center. Routine mammograms periormed In an lbnetwork outpatient hospital remng are payable at 
1004, no deductible will apply. 

Outpatient Emergency Care (Accident or Illness) 
Each calendar year the program deductible must be met before beneMs will begin underthis policy. The 
coinsurance appiies to both in- and outotnetuork emergency room visits. The copayment is waived if the 
member IS admitted. 

100% after deductible 80% otter deductible 

$75 copay ,  then 100%' 



APPENDIX D 

BlunEdge H S A 100/80 I 
Village o f  Orland Park 

B E N E F I T  HIGHLIGHTS 

Serious Mental Illness Treatment 
inpabent Llmlted lo 45 days per calendar year. 

Outpatient Limited to 60 v ish percaiendar year (copayment applies f in physician's office). 

Other Mental Health & Chemical Dependency Treatment Services 
inpatient Llmited to 30 days per calendar year. 

. Outpatient Limited to 30visib percaiendar year. Lifetime maximum 100visb. 

PPO N e f w o r k  1 

Inpal lent 
100% ofler deducfible 

Inpotlenl: inpafienl: 
100% ofler deduc1,bIe $300 hospi to l  

deductibie. 

inpatient 
$300 hospi ta l  
deductible, . 

then 80% after program 
deductible is met  

Oulpollent 
100% offer deducfibie 

then 80% offer program 
deductibie hmet 

Oulpoitenl: 
80% aflerdeduchbie 

Oulprrlienl: 
100% ofler deducfibie 

Schedule of MarimvmNt~~8ncer ISMAI 

Muscle Manipulation Services 

Tnc kne0.k ol Marrmm l i lowanm iShU\i s no1 me same as a .sJa an0 C~nomarj  lee iU&Cj. 8,.eCmSf an0 B i ~ a  So$& a1 I. n u '  ShN.9 mc m a x r n ~ m  a , d e  cnarpebr pmta 3n.l :er 
r m a  ng 0.1 no, m.m l o l m s  rlRl .now km.Suq.cal and h e r  Co.erd SeMces aowe Tne SU3s me m ~ o l  m i l  prol?rslana. PPO prnram na.. agreaa to acre"! as pa-?, n I, Fmnceo 

MO 00 mi P ~ I U L ~ B  m ne P ~ O m l r a x  are no:co gated 'o a-rerlae SMA as oamenl .o hi. ana ma, bB !or n o  oarancc el men au~al  mame am,. ms 0e.W me S h N  wnon I,.r. PDO 

Oulpallenl: 
80% oiterdedvcf ibfe 

Coverage for spinal and muscie manipulabn services provided by a physician or chiropractor. Related office 
visits are paid thesame as other Physician Mfice Visits. 

$1,OW maximum per calendar year. 

~ ~ - ~ , ~ ~  
prnviden, 6ey avaid any babmebilling obwbao &GcaMededunibie. minrurance andlor mpaymeni 

. 

To Losdea Participating Pmvider VistourWeb ritealMm.bcbsil.comioroviders and use wr Pm&er FindePtwi. 
In addition, benefits for mered ihdividuaiswho live wtside Illinois viU meet ail extatemtotiai requirements otthorerbles, it any, accading to the group'* lundlng arrangmb 

100% oner deducfibie 

A Division oiHealth Care Service Corporation, a Mutual Legal Reserve Company, an independent Licensee of the Blue Cross and Blue s h i e l d ~ s ~ o ~ i a t i ~ ~  

P a g e  2 of 2 

80% after dedvcfjble 

Therapy Services - Speech, Occupational and Physical 
Coverage for services provided by a physician or therapist 

$5,000 maximum per therapy per calendar year 
100% niter deductible 80% after deducfible 

Temporomandibular Joint (TMJ) Dysfunction and Related Disorders 
$2,500 l'ifedme maximum I 100% after dedvcffbfe I 80% offerdeductible I 

Other Covered Services 
Pdvate duv nuning - $3.000 maximum per month . Ambulance services 
Naprapathic services- $1.000 maximum percaiendar year . Orthotic appliances 
Artificial limbs and other pmsthetic devices - PmsUleQ appliances 
Blood and blood components Medical supplies 

See paragraph belowregarding Schedule ofMaximum Allowances (SMA). 

100% after deducfibie 

= 

+ DductiMedoesndappiy 

DunbleMedical Equipmsni (DMEJ is a u)ye(ed beneM Pleasereferto Cemcate fordebils. 

DiscaunB on Eye Bnmr, Prescription Lenras and Eyswear 
Members present lhsir iDcads fwdisuwnk on eye exams, pmcrlption lsnses and eyswear at paddpating vision centem. Call (866) 2734813 tolmate a provider. 

Blue Care Conndon (BCC) 
Whw members ~&coyered inpatient hxpital seruicer, ~wrdinatedhamecare,ahfiied nursing ladilqar Mledufy  nursing, members arerequiredtoconlactthe BCCpre-notification be 1 business day 
prior to any&dvsinpalimtad~sion ornibin 2 bunlnssr days lnor an emergencyormatemiiy admissh. Failure to prpootifynith be BCC when requiredniUterultin benefits being rsducd by I~,WO. 

.sore on lndividuri Cavangs and Family Coverage Daductiblss ... . If a member has lndiidual coverage, a& calendar year Wshe mustsatisfy an indiiual mverage dedudble before receiving befiefils undwmir palcy. The amount of be individual dedudbie is 
indicated abowmths benefit h'ghllghtsheeL A k a  member has claims lorcavered retvicerin a cdendaryesr, which excesd this deducebla amwnt benefits willbsgirn. - I1 a member and h'kiher dependents have family coverage, each calendar Yarthey musisaWbefamifymvewsdeducUMe beimmcdving benerm under W policy. Theamount ofbe family 
deducfibis is indicated aboveon thb benefit hbhlightsheet Once a mmbeh daimr ior mvwpd 3e-s in acakndar year exceed this dedudk amaunt, benefitrviubegin. Thali~, forthe 
malnder of be calendar year, noo~eiiadly member* berequired to meet hededucllbie beiorsreceiving bendb. No one ndigikiar benellk llndertmily caveru~eunlll beentire family 
deductible has been satishsd. - Pbare note: lhsdedudblearnounlmy be adjusted bared on the cost-af-living adiusbneois ddennjned under be internal Revenue Code and rmnded to ffis neamt650. Should be Federal 
Owemmentadjuslthe ddudMefai high dedudbbplann asdefined by be lnlemal RevenveSevie, hededucfibie amwnt in ffie Ce~ficabnill beadjusted a n g i y .  



Viliage sf Orland Park 

DeltaPreferred Option (DPO) Plan Highlights Group #8331 

Introduction 
The DeltaPreferred Option (DPO) program allows 
you to go to any in or out-of-network general or 
specialty dentist at the time of treatment. Village of 
Ortand Park dental enrollees have access to two 
managed care networks, DeltaPreferred Option PPO 
and DeltaPremier traditional fee-for-service. When 
you call your dentist's office to make an appointment, 
ask if your dentiit participates in either DPO or 
Deltapremier. Your out-of-pocket costs wiii vary 
depending on whether he or she participates in DPO, 
DeRaPremier or neither (i.e., "out-of-network"). You 
wlli maximize your benefits by receiving care 
from a DPO network dentist. There are 59,000 
DPO and 134,000 DeltaPremier office locations 
nationwide. 

2) Because we retmburse DPO and Deltapremier 
network dentrsts directly, they agree to charge you no 
more than your copayment and deductible; in other 
words, you do not have to pay the whole bill up-front 
and wait for retmbursement. 

3) Out-of-network dentists do not accept Delta's MPA 
fees as payment-in-full. If an out-of-network dentist's 
charge exceeds the MPA, you must pay the 
difference pI& your copayment and deductible. ~t 
the dentist's discretion, you may also have t o  pay the 
entire bill in advance. 

4) Claim forms will be completed and submitted at no 
charge. Out-of-network dentists may require you to 
compiete forms yourself or to pay a service charge. 

Choosing Your Dentist 
'If your DPO or DetfaPremier network dentist Under the Village of Orland Park Dental Plan, YOU 
inadvertently charges for amounts payable by may go to any licensed genera' Or 
DeRa, please otrrcu&,,,erservice depaltment at However, it is to your advantage to choose a DPO or 

Deltapremier network dentist for the following 1-800-323-1743. We will contact the dental off~ce 

reasons: directly. 

3 )  Payment to DPO network dentists is based on pre 
negotiated, reduced fees; payment to DeltaPremier 
network dentists is based on Delta's Maximum Plan 
Allowance (MPA) fees. In both networks, you oniy 
have to pay your copayment and deductible -you 
are not responsible for charges exceeding the 
reduced PPO fee if you receive treatment from a 
DPO network dentist or the MPA fee if you receive 
treatment from a DeltaPremier network dentist.' 

For example, if you need a crown, assume the 
Deltapreferred Option PPO fee ailowance is $500 
and the MPA fee is $600. If your plan covers crowns 
at 50% and your dentist normally charges $700, your 
out-of-pocketcost (excluding deductible) would be: 

DeltaPreferred Option Network Dentist 40-Pay 
(Fixed co-payment of the $500 PPO fee allowance) 

DeltaPremier Network Dentist - $300 
(50% of the $600 MPA fee) 

Out-of-Network Dentist - $460 
(40% of the $600 MPA fee pI& $100 difference 
between the MPA fee and the dentist's billed 
charge) 

Noru-Covered Sewices 
There are some limitations on the expenses for 
which the Village of Orland Park Dentai Plan pays. 
For further information, refer to your dental benefits 
booklet or call our customer service department. 

Finding a Network Dentist 
To verify your dentist's participation status, simply 
ask himher f helshe is a DeltaPreferred Option PPO 
or DeltaPremier network dentist, call our customer 
service department or visit our Web site. 

Visit Delta Dental Plan of Illinois' Web site at 
www.deltadentali1 .corn 

The Viliage of Orland Park Dentai Plan utilizes the 
DeltaPreferred Option and DeitaPremier networks. 
To locate a network dentist, click on Dentist Search 
in the Subscriber section. 

You can search by 
1) City, state and ZIP code 
2) Specialty 
3) Dentist name (optional) 



Summary of Benefits and Covered Services for Village of Orland Park 

Annual Maximum $1 5001person $1000iperson $1 000iperson 

Annual Deductible $25iperson: $75/family $50iperson: $1 50ifamily $50lperson: $150/famiiy 
(aoplies to Bas ic lMa iora  

Llfetime Orthodontia 
Maximum 

Preventive/Diagnostic 
oral evaluations (two per 
calander year) - prophylaxis (cleaning; two 
per calander year) 
fluoride treatment (once 
per calander year for 
children under age 19) . 

Basic 
- -  fillings 

x-rays (bitewings - two 
per calander year, full 
mouth -once every 3 
years) 
space maintainers 
simple extractions - oral surgery - all periodontics . endodontics 
general anesthesia (in 
conjunction wioral 
surgely) - sealants 

Major 
crowns &jackets - fixed/removable bridges .. partial/full dentures 

. Orthodontia 

DPO Network Deltapremier Network Out-of-Network 

100% of reduced fees 100% of MPA tees" 100% of MPA fees" 

100% of reduced tees 100% of MPA fees"' ? 00% of MPA fees*" 

80% of reduced fees 80% of MPA fees" Table of Aliowance"' 

'Payment is based on -You will not be "balance *"You are responsible for 
reduced fees. You are not billed" for charges exceeding charges exceeding the Table 
responsible for charges Delta's aiiowed MPA fees. of Allowance fees. 
exceeding Deita's allowed 
PPO fees. 

The preceding information is a brief summary of Villageof Orland Park Dental Plan and the services it covers. If you have 
specific questions regarding benefit coverage, iimitations or exclusions, contact Delta Dental at 1-800-323-1 743. 

Note: Delta Dental imposes no restrictions on the method of diagnosis or treatment by a treailng dentist. A benefit determination relates 
only to the level ofpayment thatyourgroup dental plan is required to make. 
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routine eye exams con detect a number of serious health 
conditions such as gloucomo, cataracts and diabetes. Even 
cancer. Plus, eye exams for kids can spot problems that con 
impact learning and development. 

New patients always welcome. 
VSP network doctors are 
located right where you 
need them - close to 
work, home and shopping 
centers. They provide 
exceptional care and 
offer a wide selection of 
frames and contact lenses 
to choose from - all at 
one convenient location. 
Their commitment to care 
and service grows with 
you and your family for a 
lifetime of care. 

No ID cards. No claim forms. Easy as 1,2,3. 
1. Find a VSP network doctor at vs.p.com or call 

800-877-7 1 95. 

2. Make an appointment and tell the doctor you are a 
VSP member. 

3. Your doctor and VSP will handle the rest 

Visit vsp.corn today. 

Your eyecare benefit 1s brought to you by VILLAGE OF ORLAND 
PARK and VSP. 

/ Exam covered in full .............................. every 12 months 1 
Prescription Glasses 

Lenses covered in full ........................ every 12 months 

I . S~ngre vision, Ijned o;local and 1;neo tr~focal lenses. I 
- Po#ycamonate lenses lor oepenoenl cniloren. 
Frame ............................................... 1 .... every 12 months 
- Frame of your choice covered u p  to $120. 
- Plus 20% off any out-of-pockei costs. 

-0R- 

Contact Lens Care .................................. every 12 months 

When you choose contacts instead of glasses, your $105.00 
allowance applles to the cost of your contacts and the 
contact lens exam (fitting and evaluation). Jhisexam is in 
add~tion to your vwon exam to ensure proper frf of contacts. 

Current soft contact lens wearen may qualify for a special 
contact lens program that includes a contact lens evaluation 
and initial supply of replacement lenses. Learn more from 
your doctor or vsp.com. 

Laser Vision Correction Discounts 

Prescription Glasses 
-UD to 20% savinus on lens extras such as scratch resistant 
a id  an t i - re l l ec t~v~coa t~s  and progressives 
-20% off addrtlonal prescnplron glasses and sunglasses' 

Contacts* 
- 15% off cost of contact lens exam (fitt~ng andevaluation) 
'Available from the same VSP donor who provrded your eye exam wilhrn the 
last 12 months 

Exam ......................................................................... $10.00 

Prescription Glasses ................................................. $25.00 

I Out-of-Network Reimbursement Amounts: 1 
What's important to you? Do you need an evening 
appointment? Interested in a doctor who focuses on sports 
eyewear or children? Want an online savings statement 
after you visit a VSP doctor? 
Searching for information On 
conditions of the eye? 
Visit vsp.com. You'll like VSP guaranteessewice from VSP network doctors only. 
what you see. In the event oia confilct between this information and your 

organization's contract with VSP, the terns of the contract will 
prevail. 



A P P E N D I X  E 

Check-Off Authorization 

I hereby authorize the Village of Orland Park to deduct from my pay the uniform dues of 
the Metropolitan Alliance of Police Chapter #159, and to remit said amounts directly to 
the chapter on my behalf. I understand this authorization may be revoked b y  me, in 
writing, provided thirty (30) days advance notice (or shorter period as may b e  required 
by law) is given by the employee to the Village. 

Print Name 

Signature 



07/25/2008 14: 22 8157257141 
, SCHENK LAW FIRM PAGE 04/09 

. . ~ p p e n a z r  r . . 

ORLAND PARK POLICE DEPARTMENT 
GWERQL ORDER 

ORDER NUMBER: 22-3 
SUBJECT: , : PHYSICAL FITNESS PROQRAM 
EFFECTNE DATE March 1,1998 

I 

AMENDED DATE March 1,2001 

AI)THORTTY:. . : '  . .. , .. . : T i thy  J. McCarthy, . . 
, , 

, . .  . .  . _ , . I - .  

1 REMEW DATE: March 1, 2009 
R M R N E R  Physical Fires6 Prugtam Coordmtor 

INDEX AS: 

123.1 MEDICAL EXAMINATIONS 

-M 

22.3.3 PHYSICAL FITNESS TESTING AND STANDARDS 

263.4 PHYSIUiLFITNCjS PRO(;TZI\M CGQRMN4TOR RESPONSlMUTlES 

PURPOSE 

I, The pulpose of this orderis b define mvislons far physical eaninatiuns for sworn enpbees, at no mst. 

I and to spec@ ciiteria fargeneral he=& and phys~cal-through an estabhshed and mintalned physical 
fitness pmmrn. 

I Filneness Standards: For the purpose ofthk order the ~e~artmsnt =ha! recognhe and adopt the estabBhed 
"physical W ~ ~ q m i n g  dndards" as developed and pubbhed by the i hok  Local Govemrrent law 
Worcemnt Tram~ng Board 

Physical Fdneness: A health status pertaining to the khicbd officer having the physbbgkal readiness 
to performmriman phySical effort when required. Physical FIk~ess consists of fourareas: 

1. Aembic CapacHy: cardbvaswbr endurance, the heart and vascuiar systerrs capacity to 
transport okygen. 

I 2. Sbength:the abiw of rmscles to generate farce. 

U 3. Fle%bdblffty: pertains to the range ofmtbn of the joints and rmsdes 

I 4. Muscubr Endurance 

I Physical Fdness RogramQordlnator A sworn offloer ofthe Depamnt, appointed by the Chief of Police, 
who is wsponslble for planning snd modmatng all acffvlbes febtbg to the developrrent and mmtenance 
of the ORicef's Physical Rness Pmgrarn 

Physical Mnsss Trainen: Wrn &cen ofthe Depamnt  appplntsd by the pllef FPoFce, snd ftahsdfo I assist in the nintenance ofthe Pmgiarnsnd to provide, on an nk~duaiboss. rrnr and assistance in any 
&errequestng assistance with Fmgrarn Standan%. 

. , 

2 3 5  ~hyricd 'Fimem Pmgam , Page 1 or4 
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Appendix F 

I I 1 ORDER I 

1. As part oflhe polee oncer s e l h  process, a1 poEc8 applicants, priorta the finalselsctlon 
for errpbymsnt, rmst undergo a thomu h mdicaleamnatbn. Ths e h a t b n  dl be 
amded at no cost to the aoafcant bv $0 Orlard Park Fdce Bmrkson  and the(Mand 

1 B. Post entry rredical emr~atJons. 

1. Perlcdii pnyskal ewninations are a benefft to both tfie oficeraid Ule Dzpartnant. Any 
Dhvsical erarrinahn ~erfcmed h accordance M h  ths order, shall ~e conducted only to 
c o h h t h e  oker's &n&wed Mess to ~erfomthe tasb  of thek assbnmnt and to Inform 
themof &e6generalphyslcalwn~n and r ~ t  to ifentlfy ofkers w i t h a s a w  WIO are 
othelwlse able to petfun Ulelr assigned dut!es, with or without reasonable acmrwrudaMn 

2. The ~ e p a m n t  shal mquire al sworn &em Parf-tirn? and Ul7-tfm. to undecgo 
rbdic physbl  egrfh&ns accordblg.to a schedule developed and pubished , 

. 
c t h e  Ckpawnt ;  . ' 

3. The erardnation be adrrinistered by a Mllsgegrescnbed nediil physiinlfa* selected 
by the Depa-nt. I 

4. The physkal emrrhabbn shal conslst of thos? tests and emrrinatons d m d  
,appropriate by the Qlkfof Poke and wnsulbng physicin (s). 

5. M emn3nakn reslllts ~4 be given to each ofRcw and a copy ofthose resub wl be phced h 
the officets personnel file. I 

1 ,, ' 

C Medical brr inafkn Costs ! , I 
1. Al  mdical mrrinatbns undergone at the d~rectbn of the Dspamnt  and ulikng its 

authorized pnyskian shaU be pmidea at the ewense of the Deparlmnt 

2. in the event an o&er chooses to utTm a personal physician, the fee shal be paid hy . 
me gfllcer. The results m y  besubject to con6rrmtion by the Deparlrrmt authonaed 
physlc'in. 

. . 

22.32. PHYSICAL FiTNESS PROGRAM 
. . 

A. The luncfuns of taw enforcamnt requhe a level of W e s  not demnded by m n y  other 
accupafions, therefore ph s k l  fitness should be a personal and professbnal goal of every 
otkerof the ~ e ~ a b n t  h e  Departmnt shaO rreinlah a physical fitness rogramto asslst 
ofcers h achieving Bness levels consstent with job ~qdrerrents, physlcaPkiO;, and personal 
interest 

B. The Lkparlrrenl recognizes that it k wnposed ofpersons of various ages, flfness iwels, and 
nulrifionalneeds. Hence, there cannot be a shgb set ofrequlmnts fur general appkcatlon to 
everv &~cer. Ratherthe b ~ a r l m n t  MI ham selecl officers, who shall be rreders of the 
~hyslcal Fhess Com"&ee.'h appropriata healih, fitness, and nuMona1 disc@lhes to act as 
resource personnel. Addiionalb, (2xmittee msrbers shak possess the capabbs to perform 

1. Canducl the physlcal fitness asseswnt tebk, pws&@d in th'i  order,!^ 
detemine an officer's current physical cond'%bn in rdatiwn to the establshed 
standards. 

2. Provide an mdividuab talored prograrh #necessary, for en offleer to addreis me fol ihg 
amas: 
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Appendix F 

b. Sbength training. 

c. Custom fitness program in both anaemb'c and aerobic condUlonhlg. 

e. B o d  pressurs and heart rate gulde6nes. 

C. Riorto inplemntabion dany personaW prcgramofphysical fiin&s, offleers shanoblain a 
rrsdical Waninakn and progmm apprrnralframtheb personal physicians. 

I 22.33 PHYSICAL R m B S  TES-llMAND STANDARDS I 

I 1 .'..-A fitness inventory form k cornplated on ihe day of testlng. I 

.. . 

2. A State of Illinois Certified ~ a r a m d c  is p t r s n t  pnorto testing to mnduct blocd 
pressure screenings ofaU pamcipants. 

A. T m g .  
! . > .. . , , . I . .  . ,., ... . .:: . ,.. . . . . . , , 

Fitness f ~ & g  shall be mndocted serriannually v?d the Officc of the Director of ~ r a i n b ~  by the ~hkcal 
mess Conmltee, underthe dmctbn of the Ptysical Fmess Cootdinator. ?hey shal ensure that the 
follwving guidehes are adhered to during tesflng: . 

3. The exchrdedlpmhlbltad officer is advised to w n s u k i l h  a physician and that the excllusian is 
reportedto the Physkal Fitness Cotmittee. I 

4. The results of the testing shell beforwaldd to the Physical Wness Coordknabrforrwiew and 
follow-up adlon M h  the Phys!al Fmess Comrittee. I 

I I 

The standards or criteria for the finess testing shal be the State of IRnok Local @vemmntal law 61blcemnt 
i 

Cilcels Trainmg b a r n  Mnffis Slandafds as pubkhea, and ncluded in Altachmnt 01 of thb order. I 
1. Those o k e n  vmo am unable to perform the 1.5 mle run for rredlcal reasons and subnit 

the approp,iate medical dowrrenlatlon m y  opt forafternative tesfing as suthorhed by the 
Fitnibleu a m t e e .  

C. Record keeping. 

The Pohm AdnWbhalion shaC rreintain fitness moms for alofficers in the personnel wd'bal file. 
These records will be wnfkientbi and on& open for review by the mlef of Police, or hk daslgnee 
and the individual officer. 

D. Performance Evaluation. 

1. bsub of ~ f & x S t f f i t i n g  shal be cor.sidered withi the physical fitness 
secton of the annual officer perfomnce evaluatbns as f0saws: 

a. Meeting ninhornSt3ndards shaB constitute an average m 0 .  

b. 5% above rrinhmstandards shall constlMe an above average rating. 

c. 10% above mnmumstandards shaP constitute a superiorrating. 

E Adrrlnl~fiiatNe reviaw. 

Any officer unable lo successfully meel the rrinirmmstandards as oelined %+thin tnis order shal bs subject lo 
adninstratlw review. AdnSnktraliie revkwwll mnitiate when an officer fails two (2) consewtiye s e n i m ~ a l  
fines5 tesls. Additonally, officerls) vrho fad to adhere to a remdial fbess rra'nng pmgram m an elfan to 
m e t  the ninlrmmstandards vdl b6 subject to adrrinbtrafwe mviav. 

21-3 ~hysicni 'Fitness Pmgmm Page 3 o f  J 
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ORLAND PARK POLICE DBPARTMEhT 
GENERAC ORDER 

ORDERNUMBER: . , 26-5 

Sm CRASH R E W  BOARD PROCEDURES 

, . ?~?$F~IIVEDAIE: Ma& 1,1998 

&ED: M a d  1: 2004 . . . . .. . .... . , , .., . . . .  , . . " .  . , ., ' . 

AKrIFfom Timothy J .  McCarthy 
REVIEW D A E  Ma& 1,2009 

REVESVER: D m  Chief of Police 

IND~AS:  

263.1 POmSTAD?MENI 

26 5 2. W t T  Fs?vm' BONQ 

~5.3mTSmmORI\MIUMS 

26 7 4. CRAW REVIEW DIsPOSlTION 

265.5 m I 3  -- 
; PURPOSE: 

Tne umosc ofmk general order is to tsrablish the wh Rcvicw B o d  and its p o l q  l~eardbgncnhm ofths M n d  
Park!obccDcpannent kvoived h nnllrc crasbcs whilc opcratbg a vcbrclc omcd by hc Whge of Orlmd Pa& 

II u h e  poky oftbt &land ParkPolicc Dcp~nrrcnl lo hvcsrigatc all 1rd.1RC crn~hcs m which a mtor vcbik collides 
uith or b mvolvcd m any hcident causlag d a m p  to a \,ebiilc owned by (he Wlagc ofOrlmd Parksod drivcn hy 

1. Thc C b d ~  Rcvkrv Board shall conskt 01 nvo p) supclv*on; and rwo a) paml bDticem as establkbed 
within the guidclinek r ~ t  forlb in thc e+tbg Comdtsc Appointmt hccdtue  and m ncwrdance ainh 
mmnt coEectivc bargnininbg aweffint i  (fi). Such pcmonncl vdl bc assigncd on a quwily basis by the 
Gunmnder of Ad~~trat ionfichuicnl  Scwices. 

a. Rit asr&nnml ofpmonnrl to LC Ga9h k v i c w  b a l d  shaO bc posted by Special Ckder and 
d i s c ~ a l c d  in nccordaoce witb pmcelurcs fict fonh in @nerd Oldcr 12.2 Wmn Dkectivcj. 

2. In sddumo lo the ststcd penonncl a m b c d  Qdsb bvcstigator ftumlbb or otbeipotic~ geency my bc called 
upon by the Cmsh Revbw Board to assist uiih the bvcstigatmn ofa crash. This hdividual shallnot have votmg 
priviltger; b csmblihing &al decisioos ofthip bnord. 

B. Chsh RcvicwBoanl Function 
pase I of3 
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1. It shall bc LC function oflhc &ah Revbw 0oad to hvcstigak an4 estabtisb the camcs ofcrashes 
involving d e n  a i l e  d r h g  vcbicks owned. by thc Wege of Orland ParkIhc board ahall conduct the 
mvc~tiiatbnutilbinganrepotk famkhed by tbe.WefofPolice, Aftn.ca~lulconsidelation ofallnlevant facb 
involved,hc board,thmugh ib spokepcrson, shnllpmsent in d i n g  fie h o d ' s  6adings to thc ~ ~ f o f P o ~ c c  
fm6nal considemtion and subsequent action. A copy ofthe b o d s  fmdings WE nlso be pmvidcd ro tbc mube* 
(s)mvohrcd in the cmh.The board shallmet and consideraccidents within ten (10)days aAcr occuncncc 
unlcas o t h e d e  autborind by h c  ChiefoEPolicc. 

A. Upon any occumncc oCn mtorvehicb c m h  hwtvoivimg my vohick ormod by the Village of0r$nd Pa* regardless 
' 

ofthe esent of d m g c  to the vehicle, the Dcpannent mmbcr involvcd (driver or opentor) shel be ~spoosiblC for tbc 
&llowiog pmcedums; 

. ,  , . . ,  .. , .  , , .  ... . . . . , .  . . . i .  >#... _ .,, .... >..., ".,I.:__. 

1. The n o t h t i o n m  the sh i i  c ~ d ~ r a o d / o r x u p e w h o ~ ~ h  out uanecessary delny. 

2. A \Mitten uctmrandumlonvardcd to thc AdminBualivc & TtcbniFalSewices Diviiioa b m n d e r ,  
thmush lbc chnm of COLIUEII~, thnt hcludcs a synopsk o f h c  cvcnt. the ernct locaton, and rht e m 1  of 
dames hvoivcd This tuxcarandurnshould he comieted !xior to dne end o f h e  m m b c h  dutv sh% o I d  
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I. OVERVIEW 

A. Statement of Purpose 

The Village of Orland Park (the "Village") is dedicated to providing safe, 
dependable, and efficient services to the general public while ensuring safe 
working conditions for its employees. The Village's employees are its most 
valuable resource. As such, it is our goal to provide a work environment free 
from the presence of alcohol and drugs. 

The purpose of this policy is to: 

1. Ensure that employees are not impaired in their ability to perform 
assigned duties in a safe, productive, and healthy manner; 

2. Create a workplace environment free from the adverse effects of 
drug abuse and alcohol misuse; 

3. Prohibit the unlawful manufacture, distribution, dispensing, 
possession or use of controlled substances; and 

4. Encourage employees to seek professional assistance at any time 
for personal problems, including alcohol or drug dependency, 
which may adversely affect their ability to perform their assigned 
duties. 

In documents titled "Village of Orland Park Drug and Alcohol Policy and Testing 
Program for Safety Sensitive Employees covered under the Federal Transit 
Administration" ("FTA Policy"), and "Village of Orland Park Drug and Alcohol 
Policy and Testing Program for Safety Sensitive Employees covered under the 
Federal Motor Carrier Safety Administration" ("FMCSA Policy"), the Village set 
forth drug and alcohol policy and testing programs developed to comply with the 
requirements of federal laws and regulations promulgated by the Federal Transit 
Administration ("FTA"), the Federal Motor Carrier Safety Administration 
("FMCSA"), and the Department of Transportation ("DOT"). As required by the 
FTA, the FMCSA, and the DOT, the FTA and FMCSA Policies are limited in 
their application to only those employees of the Village engaged in the 
performance of safety-sensitive functions as defmed under the applicable federal 
administration. This document sets forth the drug and alcohol policy and testing 
program mandated by the Village, but not required by the FTA, the FMCSA, or 
the DOT for employees of the Village who do not perform safety-sensitive 
functions. 

In adopting this policy and program, the Village does not otherwise waive its right 
to enforce already established rules, policies, programs, or the terms and 
provisions of any applicable collective bargaining agreement governing drug and 



alcohol use or possession that are consistent with this policy. Moreover, this 
document is intended to be read consistent with and subject to any applicable law, 
regulation, or applicable collective bargaining agreement presently in effect or 
which in the future may take effect. If any section or provision of this document 
should be held invalid by operation of law, none of the remainder shall be 
affected. 

Neither this policy nor any of its terms are intended to create a contract of 
employment, or to alter any existing at-will employment relationship in any way. 
Subject to any applicable collective bargaining agreement, the Village retains the 
sole right to change, amend, or modify any term or provision of this policy 
without notice. This policy is effective May 1, 2007 and supersedes all prior 
policies and statements relating to drug and alcohol prohibitions and testing. 

B. Employee and Mana~ement Responsibilities 

All employees of the Village covered by this policy are required to refrain from 
using drugs and alcohol contrary to the specific prohibitions identified herein. 
The Village's Human Resource Manager (or a designated representative) will 
monitor the Village's dmg and alcohol testing policy and program to ensure 
compliance with and answer any questions concerning the information presented 
in this policy. The Human Resource Manager may be contacted at 708-403-6166. 

Employees are responsible for ensuring adherence to this policy. Employees also 
are obligated to notify a supervisor immediately if they believe that another 
employee: is under the influence of alcohol; is under the influence of an unlawful 
or unlawfully used controlled substance; or has violated any other provision of 
this Policy. Managers and supervisors will be held accountable for both the 
application of the policy and the consistency of its enforcement. To that end, the 
Village prohibits the discriminatory application, implementation, or enforcement 
of any provision of this policy on the basis of race, color, age, sex, religion, 
national origin and ancestry, sexual orientation, veteran status, disability, or any 
other basis that is protected by federal, state, or local laws. 

11. PERSONS SUBJECT TO TESTING 

The following persons will be subject to drug and alcohol testing pursuant to the 
terms of this policy and must participate in this program as a condition of 
employment: 

All full time, part time, seasonal, and temporary employees of the Village 
engaged in safety sensitive functions as defined under the FTA or 

FMCSA; and 

Applicants for positions of employment with the Village not engaged in 
safety sensitive functions as defined under the FTA or FMCSA. 



111. POLICY COMMUNICATION AND TRAINING 

A. Emplovees 

All employees subject to testing under this policy will be provided with: 

1. A copy of the policy; and 

2. Informational material concerning: 

- The effects of alcohol and controlled substances use on an 
individual's health, work, and personal life; and 

- Signs and symptoms of an alcohol or a controlled 
substances problem. 

B. Supervisory Employees 

All supervisory employees shall receive training on alcohol misuse and controlled 
substances use. The training will be used by supervisory personnel to determine 
whether reasonable suspicion exists to require an employee to undergo drug 
andlor alcohol testing. The training shall include: the physical, behavioral, 
speech, and performance indicators of probable alcohol misuse and use of 
controlled substances; and available methods of intervening when an alcohol or a 
controlled substances problem is suspected. 

IV. EMPLOYEE ASSISTANCE 

A. Employee Assistance Program 

In order to promote a drug and alcohol-free environment, the Village will work to 
assist eligible employees with problems due to the use of drugs or misuse of 
alcohol. Accordingly, the Village encourages the use of its Employee Assistance 
Program ("EAP") offered through Metropolitan Family Services. The EAP is 
offered in part so that an employee who recognizes that helshe has a drug use or 
alcohol misuse problem may have the opportunity to receive treatment and 
rehabilitation. Although employees are encouraged to receive help for drug and 
alcohol problems, participation in the Village's EAP will not excuse an 
employee's failure to comply with rules and regulations of the Village. Nor will it 
preclude discipline for rule or policy violations. Additional information regarding 
the EAP is contained in the Employee Manual. Any questions regarding the 
Village's EAP should be referred to the Village's Human Resources Manager (or a 
designated representative). 



B. Emplovee Admission of AlcohoVDme Use 

The Village has established a voluntary self-identification program that allows 
employees to admit to alcohol misuse or controlled substances use without being 
subject to disciplinary action. 

All employees are eligible to participate in this program. Self-identification must 
be made to the employee's supervisor, Department Director, or the Village's 
Human Resource Manager. Once an employee has made a voluntary admission 
of alcohol misuse or illegal dmg use, the employee will be offered assistance in 
finding an appropriate evaluation andlor treatment program. The employee then 
will be provided sufficient opportunity to seek evaluation, education, or treatment 
to establish control over the employee's drug or alcohol problems. 

In accordance with this program, an employee: 

- May not self-identify in order to avoid testing under this policy. 

- Will be removed fiom service until: 

- The Village is satisfied that the employee has been evaluated by a 
substance abuse counselor; 

- The substance abuse counselor has provided a written release stating 
that the employee has successfully completed or is in the process of 
completing recommended education andlor treatment requirements 
and authorizing the Village to return the employee to work; and 

- The employee has undergone a return-to-duty alcohol test with a 
result indicating an alcohol concentration of less than 0.02; andlor 
the employee has undergone a return-to-duty drug test with a 
verified negative test result. 

The Village will take no adverse action against an employee making a voluntary 
admission of alcohol misuse or drug use within the parameters of the program. 
Any questions regarding the voluntary self-identification program should be referred 
to the Human Resource Manager (or a designated representative). 

V. PROHIBITED CONDUCT 

A. Alcohol 

1. Alcohol Concentration 

All persons covered by this policy are prohibited from reporting to duty or 
remaining on duty while having an alcohol concentration of 0.04 or 



greater. No Village supervisory person having actual knowledge that a 
covered employee has consumed alcohol during the work day or within 
four hours of beginning the work day, shall permit the employee to work 
or continue to work. 

2. Alcohol Concentration of 0.02 or Greater but Less Than 0.04 

No employee who is found to have an alcohol concentration of 0.02 or 
greater but less than 0.04 shall perform or continue to perform any job 
related duties. Nor shall a Village s u p e ~ s o r y  person permit the employee 
to perform or continue to perform any job related duties until: the start of 
the employee's next scheduled work day; and the employee's alcohol 
concentration measures less than 0.02 as determined by a return-to-duty 
alcohol test administered the next scheduled work day. 

3. On Dutv Prohibitions 

The use, distribution, dispensing, or possession of alcohol by any Village 
employee at any time while on Village property or on duty is prohibited. 
No employee shall knowingly permit an employee to work who is under 
the influence of alcohol. 

4. Pre-Dutv Use 

All persons covered by this policy are advised against the use of alcohol 
within four (4) hours prior to reporting for work. 

5. Use Following an Accident 

Any person required to take a post-accident alcohol test under this policy 
is prohibited from using alcohol until heishe undergoes a post-accident 
test. Such a test shall be conducted no later than eight (8) hours after the 
accident occurs. 

B. Drugs 

The unlawful use, manufacture, distribution, dispensing, or possession of any 
controlled substance or associated paraphernalia by any Village employee at any 
time is prohibited. No employee shall knowingly permit an employee to work 
who is under the influence of an unlawful or unlawfully used controlled 
substance. 

All Village-mandated drug testing will be performed to detect for the presence of the 
following five (5) substances: marijuana; cocaine; opiates; phencyclidine; and 
amphetamines. Cut-off levels to be used to determine whether specimens are 
negative for these five (5) drugs are provided in 49 CFR Part 40.87. 



C. Conduct that Constitutes a Refusal to Test 

The following conduct will be regarded by the Village as a refusal to submit to a 
drug and/or alcohol test: 

Failure to appear for any test (except a pre-employment test) within a 
reasonable time as determined by the Village, after being directed to 
do so by the Village. 

Failure to remain at the testing site until the testing process is 
complete; provided that an employee who leaves the testing site before 
the testing process commences for a pre-employment test is not 
deemed to have refused to test. 

Failure to provide a specimen; provided that an employee who does 
not provide a specimen because helshe has left the testing site before 
the testing process commences for a pre-employment test is not 
deemed to have refused to test. 

Failure to provide a sufficient amount of urine, breath, or saliva and it 
has been determined, through a required medical evaluation, that there 
was no adequate medical explanation for the failure. 

Failure to permit a directly observed or monitored collection when 
required. 

Failure or declining to take a second test the Village or collector has 
directed the employee to take. 

Failure to undergo a medical examination or evaluation as required. In 
the case of a pre-employment drug test, the employee is deemed to 
have refused to test on this basis only if the pre-employment test is 
conducted following a contingent offer of employment. 

Failure to sign the certification at Step 2 of the Alcohol Testing Fom. 

Failure to cooperate with any part of the testing process. 

A n  adulterated or substituted test result verified by a Medical Review 
Officer ("MRO"). 



VI. TESTING CIRCUMSTANCES 

Subject to any applicable collective bargaining agreement, employees are required 
to submit to drug and/or alcohol testing under the following circumstances. 

A. Pre-Emplovment Testing 

No applicant for employment will be hired into a position of employment at the 
Village unless the applicant submits to and passes a pre-employment drug test 
subsequent to an offer of employment. Additionally, any employee who has not 
performed work for the Village for six (6) or more consecutive calendar months 
shall be required to take a pre-employment drug test with a verified negative 
result. If a pre-employment drug test is cancelled, the applicant shall be required 
to submit to and pass another test. 

B. Reasonable Suspicion Testing 

All employees covered by this policy shall submit to drug and alcohol tests when 
the Village has reasonable suspicion to believe that the covered employee has 
used a prohibited drug and/or engaged in alcohol misuse. Such requests will be 
based on specific, contemporaneous, articulable observations concerning the 
appearance, behavior, speech, or body odors of the covered employee. At least 
one supervisor who is trained in detecting the signs and symptoms of drug use and 
alcohol misuse must make the required observations and complete a Condition of 
Employee Report. 

Reasonable suspicion alcohol tests will be performed within two (2) hours but no 
later than eight (8) hours following the observation. If an alcohol test is not 
administered within two (2) hours following the observation, the Village will 
prepare and maintain a record stating the reason(s) the test was not so 
administered. If an alcohol test still is not administered within eight (8) hours 
following the observation, all attempts to administer the test will cease and the 
written record stating the reason(s) the test was not administered will be updated. 

In all cases where an employee is required to submit to a "reasonable suspicion" 
drug and alcohol test, the employee shall be removed from and not returned to 
service until the test results have been reported and confirmed as negative. 

C. Return-to-Dutv Testing 

Any employee permitted to return to work following a violation of this policy or 
in connection with a voluntary admission of alcohol misuse or drug use will be 
required to be evaluated by a substance abuse counselor, submit to any 
recommended treatment and/or education program, obtain a release to return to 
work from the substance abuse counselor, and complete a return-to-duty test with 



a negative test result. If a drug andor alcohol test is cancelled, the employee will 
be subject to and required to pass another drug andor alcohol test. 

D. Follow-Up Testing 

An employee who has returned to work following a violation of this policy or in 
connection with a voluntary admission of alcohol misuse or drug use may be 
subject to follow-up drug and alcohol testing at times and frequencies determined 
by the substance abuse counselor. 

VII. TESTING AND REPORTING PROCEDURES 

The Village's testing program and reporting procedures will conform to the standards 
established by the DOT in 49 CFR Part 40 as amended, Procedures for Transportation 
Workplace Drug and Alcohol Testing Programs. Consistent therewith, the following is a 
summary of the collection and reporting procedures utilized in connection with drug and 
alcohol testing. For a full explanation of the procedures, review 49 CFR Part 40, a copy 
of which will be made readily available to any covered employee upon request. 

A. Alcohol Testing and Reportinp, 

All alcohol testing is conducted by a trained technician in a private setting. A 
breath or saliva testing device approved by the National Highway Traffic Safety 
Administration will be used. 

The technician will ask for photo identification (e.g. driver's license, Village- 
issued identification) or identity verification from a Village supemisor. The 
technician will complete the first part of the alcohol testing form, which includes 
the employee's name, Village name, and the reason for the test. The employee 
will be asked to complete the second part of the form stating that helshe 
understands that helshe is about to be tested and that all information given is 
correct. Refusal to sign the form is considered a refusal to take the test. Refusal 
to take the test is treated the same way as failing a test. 

A screening test is done first. If an evidential breath testing device (EBT) or non- 
evidential breath alcohol screening device (ASD) is used, an individually sealed 
mouthpiece will be opened in front of the employee and attached to the EBT or 
ASD. The employee must blow forcefully into the mouthpiece of the testing 
device for at least six seconds or until helshe has provided an adequate amount of 
breath for testing. The technician will show the employee the reading on the 
device and enter the result on the testing form or (if the device prints the results) 
aftix the printed results to the form with tamper-evident tape. 

If a saliva testing device is used, the technician will check the expiration date on 
the device and show it to the employee. A device may not be used after its 
expiration date. The technician will open the individually sealed package 



containing the device in front of the employee. The employee or the technician 
will insert the device into the employee's mouth and gather saliva in the manner 
described by the devices manufacturer. The result on the device will be read 
within 15 minutes of the test, but no sooner than specified by the manufacturer of 
the device. The technician will show the employee the reading on the device and 
enter the result on the testing form. 

If the reading on the breath or saliva testing device is 0.02 or greater, a 
confirmation test will be done using an approved EBT. The test will be done after 
15 minutes but within 30 minutes of the first test. The employee will be asked not 
to eat, drink, belch, or put anything in hisher mouth. These steps prevent the 
build-up of mouth alcohol, which could lead to an artificially high result. A new 
mouthpiece will be used for the confirmation test and an air blank will be 
conducted on the EBT. The result must be 0.00 for the test to proceed. If the 
screening and confirmation test results are not the same, the confirmation test 
result will be used. 

The results of the confirmation test will be forwarded to the Village in a 
confidential manner. 

B. Drug Testing and Reporting 

All drug testing is done by analyzing a urine sample and is conducted by a trained 
collection site person in an appropriate, private setting. 

The employee will be positively identified by the collection site person using 
photo identification or identity verification from a Village supervisor. The 
employee will be instructed to remove all unnecessary outer garments (coats, 
jackets, hats) and leave these garments along with any briefcase, purse, or other 
bag helshe may be carrying in a mutually agreeable location. The employee may 
keep hisker wallet. The employee will also be instructed to empty hisher 
pockets and display the items in them to ensure helshe is not carrying anything 
that could be used to tamper with a specimen. Helshe will then be asked to wash 
and dry hisher hands prior to urination, immediately before providing a urine 
specimen. 

Urine specimens will be collected in clean, single-use specimen bottles which are 
to remain in their protective, sealed wrapper until they can be unwrapped in front 
of the employee. This ensures that the specimen is not tainted or contaminated. 

The employee will be instructed to go into the room used for urination and 
provide a specimen of at least 45mL. 

The temperature of the urine specimen will be taken within four minutes of 
collection and should fall within the acceptable temperature range for testing (90 
-100 degrees F/ 32-38 degrees C). If the collection site person suspects the urine 
sample has been contaminated or tampered with, any unusual signs will be 



recorded on the collection site form and the employee will be asked to provide a 
second sample. The first sample will still be tested as usual, but the second 
sample must be collected under direct observation of a same-gender collection 
site person. 

The specimen is then divided into two containers by the collection site person and 
within the employee's presence. This provides two samples for testing, called the 
primaly and split. The split sample is available should the employee dispute the 
results of the primary sample test. These two samples are sent to a testing 
laboratory certified by the Department of Health and Human Services and will be 
tracked using the custody and control form. 

Both the employee and the collection site person must keep the specimen in view 
at all times prior to the specimen containers being sealed and labeled in the 
employee's presence. The employee must then initial the tamper-evident bottle 
seals on the specimen bottles to certify that the specimen collected was hishers. 

At the laboratory, an initial test is performed on the primary sample. If this test is 
positive for the presence of controlled substances, a confirmation test will be 
conducted. 

All test results will be reported to the MRO in a timely manner, preferably the 
same day that the review of the specimen by the certifying scientist is completed. 
The laboratory and MRO will ensure that the results are transmitted in a 
confidential and secure manner. 

A review of the results will he done by the MRO. For reports of nm-negative 
drug test results, the MRO will explore any possible medical explanations for a 
positive result or a result that indicates a specimen has been adulterated or 
substituted. The MRO will contact the employee about the test result and give 
himher the opportunity to discuss the test result before making a final 
determination. After being notified of a positive test result or a result that 
indicates a specimen has been adulterated or substituted for the initial test, the 
employee will have 72 hours to request a test of the split specimen. 

If the analysis of the split sample fails to c o n f i i  the presence of a drug, or 
reconfrm that the specimen was adulterated or substituted, the MRO will cancel 
the test and report this to the employee and the Village. 

The results of gJ tests will be forwarded to the Village in written form on the 
same day or the next business day following verification by the MRO. All 
records will be kept confidential. 

VIII. CONSEQUENCES FOR VIOLATING ALCOHOL AND 1)KUG 
PKOHIRITIONS 



A. Applicants for Emplovment 

An applicant for employment covered under this policy who has a verified 
positive drug test result or refuses to submit to a test will be disqualified from 
consideration for employment with the Village. 

B. Employees 

Whenever the results of any test administered under this policy are positive, the 
employee shall be removed from service immediately for further disposition 
consistent with the provisions of this policy. 

Any covered employee who violates any provision of this policy will be subject to 
discipline up to and including discharge (subject to the terms of any applicable 
collective bargaining agreement). 

Employees offered the opportunity to return to work following a violation of the 
drug andor alcohol testing policy will be required to be evaluated by a substance 
abuse counselor. Continued employment andlor reinstatement will be conditional 
based on: cooperation with the counselor; successful participation in any 
prescribed counseling, treatment or aftercare, which may include follow-up drug 
andor alcohol tests and other appropriate conditions; the Village's receipt of a 
release to return to work from the substance abuse counselor; and completion of a 
return to duty test with a negative test result. 

M. CONFIDENTIALITY AND RECORDKEEPING 

Confidentiality will be maintained throughout the drug and alcohol testing process. The 
Village will maintain records in a manner so that the disclosure of information to 
unauthorized persons does not occur. Additionally, the Village, the specimen collection 
site, testing laboratory, and MRO will be held to strict confidentiality requirements. 

A covered employee is entitled, upon written request, to obtain copies of any records 
pertaining to the employee's use of prohibited drugs or alcohol, including any records 
pertaining to hisher drug or alcohol tests. The Village shall promptly provide the records 
requested by the employee. Access to an employee's records shall not be contingent 
upon payment for records. 



Appendix A. Definitions 

Alcohol Concentration (or content) 

The alcohol in a volume of breath expressed in terms of grams of alcohol per 210 liters of 
breath as indicated by an evidential breath test. 

Controlled Substance 

Substances identified in Schedules I through V of 21 CFR 1308. Unless otherwise 
specified in this policy, the terms ''drugs" and "controlled substances" are 
interchangeable and have the same meaning. 

Disabling damage 

Damage which precludes departure of a motor vehicle from the scene of the accident in 
its usual manner in daylight after simple repairs. 

(1) Inclusions. Damage to motor vehicles that could have been driven, but 
would have been further damaged if so driven. 

(2) Exclusions. 

(a) Damage which can be remedied temporarily at the scene of the 
accident without special tools or parts. 

@) Tire disablement without other damage even if no spare tire is 
available. 

(c) Headlight or taillight damage. 

(d) Damage to tun signals, horn, or windshield wipers which make 
them inoperative. 

Safety-Sensitive Function 

(1) For positions covered under the Federal Motor Carrier Safety 
Administration (FMCSA) regulations, a safety sensitive function applies 
to employees who hold a commercial driver's license ("CDL") and 
operate a commercial motor vehicle for the Village and means all time 
from the time a driver begins to work or is required to be in readiness to 
work until the time helshe is relieved from work and all responsibility for 
performing work. Safety-sensitive functions shall include: 

(a) All time at an employer or shipper plant, terminal, facility, or other 
propem, or on any public property, waiting to be dispatched, 
unless the driver has been relieved from duty by the employer; 



@) All time inspecting equipment as required by 49 CFR Parts 392.7 
and 392.8 or otherwise inspecting, servicing, or conditioning any 
commercial motor vehicle at any time; 

(c) All time spent at the driving controls of a commercial motor 
vehicle in operation; 

(d) All time, other than driving time, in or upon any commercial motor 
vehicle except time spent resting in a sleeper berth (a berth 
conforming to the requirements of 49 CFR Part 393.76); 

(e) All time loading or unloading a vehicle, supervising, or assisting in 
the loading or unloading, attending a vehicle being loaded or 
unloaded, remaining in readiness to operate the vehicle, or in 
giving or receiving receipts for shipments loaded or unloaded; and 

(f) All time repairing, obtaining assistance, or remaining in attendance 
upon a disabled vehicle. 

(2) For positions covered under the Federal Transit Administration (FTA) 
regulations, a "safety-sensitive function" means any of the following 
duties: 

(a) Operating a revenue service vehicle (including when not in 
revenue service). 

(b) Operating a nonrevenue service vehicle when required to be 
operated by a holder of a commercial driver's license. 

(c) Controlling dispatch or movement of a revenue service vehicle. 
(d) Maintaining (including repair, overhaul, and rebuilding) a revenue 

service vehicle or equipment used in revenue service. 
(e) Carrying a firearm for security purposes. 

Substance Abuse Counselor 

An individual licensed or certified to provide counseling for alcohol or drug abuse. Other 
titles include, but are not limited to, substance abuse professional, employee assistance 
professional, and drug and alcohol abuse evaluation expert. 



Appendix B. Condition of Employee Report 

Name of Observed Employee: 

Job Title: 

Observation Datemay of Week: i 

Time Relieved of Duty: 

Location Relieved of Duty: 

APPEARANCE: 

Glassy Eyes 
Blank Stare 
Bloodshot eyes 
Flushed face 
Alcohol smell 
Marijuana smell 
Altered appearance 

MOOD: 

Mood changes 
Isolating 
Nervousness 
Belligerent 
Aggressive 
Unusually quiet 
Unusually talkative 

Y e s N o -  
Yes - No - 
Y e s N o -  
Y e s N o -  
Yes - No - 
Y e s N o -  
Y e s N o -  

Yes - No - 
Yes N o  - 
Y e s N o -  
Y e s N o -  
Yes - No - 
Y e s N o -  
Y e s N o -  

BEHAVIOR: 

Slurred speech Yes - No - 
Confused speech Yes - No - 
staggering Yes - No 
Poor coordination Yes -No - 
Tremors/shakes Y e s N o -  
Confused Yes - No - 
Disoriented Yes - No - 
Drowsiness Yes - No - 
Sleeping Yes No - 
Hearing things Yes - No - 
Seeing things Yes - No 
Blackouts Yes N o  

OTHER: 

Did employee provide reason(s) for hisher physical conditions? If so, provide reason(s): 

Was employee directed to take a breath and urinalysis test? Yes- No - 
Did employee refuse to undergo the breath and urinalysis test? Yes - No 
Was employee informed of the consequences for refusing the test? Yes - No - 

Name of supervisor: 

Signature of supervisor: Date: 

Name of additional supervisor: 

Signature of additional supervisor: Date: 

Note: Observation by a second supervisor is recommend but not required. 



APPENDIX I 

.- 

Process for Permanent Shift Bidding 

The process for choosing permanent shifts will be conducted using the existing seniority list, 
with the most senior officer choosing first and then the next senior oEFrcer and so on. 

The officer can choose the most desired shift firsf the second most desired, the third most 
desired and the remaining shift as his fourth choice. 

The permanent shift selection process will k t  U the shifts using the first choice of all officers. 
Then the remaining openings will be U e d  once again, the most senior officer second preference 
and so on. 

Example: Officer Smith is the 15* in seniority and makes the following choices 

First: Days 
Second: Afternoons 
Third: Midnights 
Fourth: Power 

Officer Smith's seniority does not qualify him for days as his &st choice. As the process 
continues, the afternoon s h .  fills with k t  choices, the midnight shift then fills with 
more senior officers, leaving only an opening on the power shift where Officer Smith 
would be assigned 

If an opening on a shift becomes available the next senior officer who chooses that shift as his 
Erst preference will be offered that position. If an officer declines a position that is offered to 
h i d e r ,  that position will be offered to the next officer and so on. The officer who declines a 
position will forfeit hisher right to reclaim that position. 

If an officer is assigned to a different detail, such as tra£tic or detective division and then returned 
to the patrol division by direction of the departmenf that officer shall have the right to acquire 
the shift that would have been available to hidher in the original bid process. Individual 
officers could be bumped fiom their sirifts if this were the case, if the returning officer was 
senior. 

If an officer who is assigned to a different detail, as earlier described, elects to return on his own 
to the patrol division and requests same, helshe will be rehuned to the patrol division at the 
discretion of the department and the individual officer will not have the oppoaunity to exercise 
his right to seniority until the next bidding period. 



APPENDIX J 

Clarification of the Coordination of Police Disability Pension Application and the 
Village's Short-Term Disability Program, Ordinance 1189 

1. Pure Police Pension A~pl icat ion 
a The employee applies for the Police Disability Pension. 
b. The employee does not apply for the Village's STD program. 
c. The employee uses paid accrued time (sick, vacation, personal, holiday, 

compensatory time) while waiting for the approval of the Police Disability Pension. 
i. Employee is considered an active employee, all deductions are made from 

paycheck. (insurance, pension, union, deferred comp, etc.) 
ii. Considered "good time" for pension purposes. 

d If the employee runs out of accrued time and the Police Disability Pension is yet to 
be approved the employee IS put in an unpaid status for up to a maximum of 12 
months from the date of the application for the Police Disability Pension. 

i. Employee pays the current employee insurance rate in a separate check to 
payroll to maintain insurance benefits. 

ii. No payroll deductions are made as employee is in an unpaid status. 
iii. Considered "bad time" for pension purposes. 

e. The Police Disability Pension is approved by the Pension Board. 
i. Police Disability Pension starts on the day the employee is removed from 

the Village payroll. 
ii. -This would be the day the employee entered an unpaid status. 

f. Village processes payment to employee in accordance with Section 11.6 Leave 
for Illness, Injury or Pregnancy of the collective bargaining agreement (assume 
non-duty related for example purposes). 

i. Pension pays 50% , Village pays 50% on biweekly payroll for 2 months. 
ii. Pension pays 50%, Village pays 45% on biweekly payroll for 2 months. 
iii. Pension pays 50%, Village pays 40% on biweekly payroll for 8 months. 
iv. The payments are retro to the date the employee was removed from 

Village payroll. Thus, if employee is removed from payroll on January 1 
and the Police Disability Pension is approved on June 1, retro pay would 
be paid in accordance with the schedule above, the employee would 
remain on the biweekly payroll in addition to the pension for up to a 
maximum of 12 months, December 31 (from the date of unpaid status). 

v. This time is considered "bad time" for pension purposes. 
vi. Pension, state taxes are not taken from the pension payments. However, 

state taxes are taken from the bi-weekly. 
vii. Employee insurance premiums (at the employee rate) are taken from these 

payments. In addition any other deductions like deferred compensation, 
AFLAC etc. are taken from the Village portion on a priority basis. 

viii. At the end of the 12 months the employee is removed from the Village's 
biweekly payroll and is paid the 50% Police Disability Pension. 



ix. The employee is now considered a Police Disability Pensioner and is no 
longer in an active employment status. They receive the 50% Police 
Disability Pension and are responsible for the full insurance premium to 
continue medical, dental, or vision coverage. Life insurance coverage is 
also cancelled at this time. Disability Pensioners can contact Fort Dearborn 
Life Insurance to determine the cost of converting the policy. 

2. Villaqe's Short-Term Disabilitv Proqram (STD), Ordinance 1189. 
a. Employee has Village's Short-Term Disability form completed by treating 

physician. 
b. A review of the form takes place and the STD benefit is approved. Typically this 

review process takes less than a week assuming that the documentation is 
complete and appears authentic. 

c. Employee is paid 75% salary for a maximum of 52 weeks (12 months) per 
disability. 

d. "Good time" for Police Pension purposes. 
e. All employee deductions are taken from bi-weekly payroll. 
f. At the end of the 52 weeks employee returns to work, runs out accruals, leaves 

employment, or becomes a Police Disability Pensioner (if applied for and 
approved). 

3. Villaqe STD Proqram and Police Disability Pension. 
a. Employee applies for Village's STD program and Police Disability Pension at the 

same time. 
b. STD is approved wrthin a couple of weeks, Police Disability Pension is pending for 

several weekslmonths. 
c. Employee is paid 75% on Village's STD, time is considered "good time" 
d. Disability Pension is approved 6 months [nto Village's STD program. 
e. Disability Pension begins on the date o f  its approval in conjunction with 

Village's STD. 
i. Pension pays 50%, Village pays 50% on biweekly payroll for 2 months. 
ii. Pension pays 50%, Village pays 45% on biweekly payroll for 2 months 
iii. Pension pays 50%, Village pays 40% on biweekly payroll for remain~ng 2 

months. 
iv. This time is considered "bad time" for pension purposes 
v. Pension, state taxes are not taken from these payments. However, state 

taxes are taken from the bi-weekly payroll. 
vi. Employee insurance premiums (at the employee rate) are taken from these 

payments. In addition any other deductions like deferred compensation, 
AFLAC etc. are taken from the Village portion on a priority basis. 

vii. At the end of the 12 months (which started at the beginning of the Village's 
STD Program) the employee is removed from the Village's biweekly payroll 
and is paid the 50% Police Disability Pension. 

viii. The employee is now considered a Police Disability Pensioner and is no 
longer in an active employment status. They receive the 50% Police 
Disability Pension and are responsible for the full Insurance premium to 



continue medical, dental, or vision coverage. Life insurance coverage is 
also cancelled at this time. Disability Pensioners can contact Fort Dearborn 
Life insurance to determine the cost of converting the policy. 



This copy of your contract 
was provided by the 

Metropolitan Alliance of Police. 
Any comments or suggestions, 

please contact us. 
 

Joseph M. Andalina 
President 


